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SIGNAL INSTRUCTIONS)
= 1

NUMBER 12 o
SUBJEGT: PREPARATION OF MESSAGE TEKT B :
1. Thore are numerous instanses when sufficient omre-and thought are ' .=

not given to the Eragarntinn of the toxt of messnges to be gent by electri-
cal means, Common faults with some of the dotrimental results are as
follows: e b, : Rl S

‘a3 Mgmsagea too Jong pnd "wordy": FEvery word must be. orypto= - -
grophed, Tranemitted, and decryptogrephod before the reecipieht obtains the
desired intedligence, Fvery wo=d thal oan properly be omltted permlits
ndditional tinmi for proccsaing cther teuffic, An average Buase Signal Centor
handles many thousand words of message texi per aay and a’feow words mory, or
less per messdle has o relatively large effoct on the overall time of trens-
migsion. . ?

by’ Spelling out common titles or abbroviatlions: MNossages have
boen observed .in which unnocessary phonetic spelling increases thu length
of the mespnge @5 much ag 100%. no !

S : L b s U L

o7 o. Uninpelligible phrassology: Mobeages so composad that the

méuning A% pofsolaay or. lendg itself to myre than- one - inferprotation neces=-
sithtes & roquuet for olariflication end retransmitital’of informatlon. Thie .i.:
inyolves the oomploto prbooésing of three mesdages inatead of ono, with-the .-
rosulting delay. in the final receipt of depired intelligence. =Sty

. 4, d. ‘Use of stéreotypod words and phrases: “Prowldoe a definite
- olue to tho' solving of cryptographed messagos when intercepted by the enemy, .
theroby compromising all nther mussnges pont in the esame system. It muat
be assumod that all.messpgep transmittod by radio ero intorcoptud by tho
enomy,®  Siguel Center perzonnel moko eveéry effort %o insure that neo stereo- * .
typod mossnges orc transmitted, howcver, Jignal Contor- perschnel aro not . !
pormitted to chango the wording of auy messRge. Thon change of wording lo
ricoegBary, tho messege must be, roturned to tho sendor for gorrcotion thore-
by vesulting in extra work nnd deiay. ' iy 0 SO -
LE N ; ' ! ' Bleytes < Y3 Pl TN
6. Identical or mear identicnl mepsagds: If tranemisslon-ds ros gy}
quired to'amorg. then one.addrensec and ‘tquires :tho uso of more tham.ong “ :

rodio ohannels 4t is often nocossdy to “dad ‘difforont oryptopraphid syjtoms., \
The tranemigsion of idenflogl mosgages in morg vhan ono gystem le far mure
serious thanThin ysu ‘af ‘atordotypcd beginnings and ondings. ']
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: f. Punctuatlon not spelled out: Punctuation not spelled out will
not be transmitted electrically,

. 2. 1In a theater of operations it 1s essentlal that oommunications
gystems convey the maximum amount of intelligence in the shortest time
possible., It is therefore esgentinl for every person who propAres a message
for eleetrical transmission to give careful and intelligent thought to the
compoaition of the message. The following guide should be followed in emch

cogeg -

+f &, TWrite out the message in long hand, ;It ig seldom indeed that
a messnage for electrical transmission.can be dictated in dts proper forme

b. After a message ig written out, read it over very oarefully to
determine whether it conveye the desired intelligence in a manner which
oannot be interpreted exoept as intonded. , «

€. Insure that tho messtge is conoise and includes no non-essen<
+ial words, Words such as "the", "a", "an", eto,, are usually superfluous.
Any toxt not pertaining tc offieial businces is prohiblted.

d., Use sbbreviations, but only suthorized abbreviations., For
complote Tist of authurized abbreviations see FIi 21-30,

6. 8pell all necessary punotuation.

“f. Bpell all numbers.

g+ B8poll phonetiocally single letters or unusual combination of
letters.

h. Common abbroviations suoch as (G, IBS, eto,, should not be
spelled out. See Signal Instructions Neo. 7 for complete list of sughe

i. Nover begin or end & message with eny word or phrase listed as
"stercotyped" in IBS Signal Instruction No. 8.

J{ Nevor quote one mogdage in ancther messsge. If a message, or
any part thernof, muzt bo nent to somcone taer than the original addrcasee,
the ropeated information munt be pavaphrased. Faraphrasing requires saro-
ful thought and may be acoorpiisact by 8 a moer of methods or combination
of methods such as: ' chargirg “nueranp: orrengement of phrases and sentenoce;
changing sequences of woide, phreces, sentenncs, and paragraphs; changing

tense; using synonyms; otc.

- i

k. Each moseage ghall include in the text (not at the beginnirg er
tho end) The addross end sipgnature in a form indicated by following examples:

L
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FOR CG NATOUSA FROM SEARS CITE IBSSC DABH TWO *

FROM SEARS TO CG 505 NATOUSA CITE IBSSC DASH FOUR DASH ONE THREE FIVE »
TO CG BOS NATOUSA INFO TO CG NATOUSA CITE IBSOO DASH SIXTEEN =

TO CO IBS ATTN ENGINELER FROM JONES ONE SEVEN FIVE ENGR

*The olte roference is the five-letter symbol of the originating
section, The number following the five~letter symbol 1s the serial number
agelgned by the originating scction.

l. When a message refers to or 1a in reply to a recelved message,
roference shall be made to tho "five~-lettor numeral" oite group of the re-
ceivod measaga. In the absence of any numeral after the five-lelter cite ¥
group, the message number shall also be reforred to. The proper roference
will be shown in upper left-hand corner of received mossage after caption
"IN REPLY REFER T0:". All reforencos shall be buried in the messnge text

nnd not plaesd at the bezinning or the end,

F. T. BONSTEEL,
Colonel, AGD,
Ad jutant General,

By order of Colonel SEARS:
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The fallowing is a list of Readquarters with the dosignated code:

S0y,
XY summaras 1002108 PagopaD
o HQ ANG (Rear Party) RGO FAT. BRNOD
ATHQ | FRASDOM ALOINRS
HATOUSA FRECDOM EXECURIVE
308, NATOUSA MaRIT
MBS MARIT
ABS BRAGON
w88 RAGLY
B8 SBARS
STH ARNY LIGHTNING _
06 AGO FASTHA BRINDIST
CO 25TH AKMY CROUP PILIOT, BARI
HQ Ame (0.M.%.) P3N0 FOR SIOPFORD NAPLSS
APHQ (ADV HQ.) ' T FIAMBO MAPLES
ANG RBOION VI PABLN SARDINTA
MEDITZRRANEAN 9,B, MEDBO
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__Preparation of Cables

The following changes A1l be noted by all concerned in the prepar-
atior. of cablesd

1. OCables prepared for transmiepion to Hd, pcC, Brindisl will be

addrosaed Fatima, Hear, and thoso for tranemisglon o Eﬂl_ﬂggl_ﬁglgggp, .
will be addrosged Fatlma, Forvweard. s

o, 8ix (6) coplus of cablos w11 bo prepared in transmission text,
four (4) in literal toxt for AG distribution, Extra copirs may be pre=
parcd and mnrked to a partlcular Sootlon or Sub Commigslon as required.

3. OCables addrosged to nEracdom will not repaat tho codo nanc in .
tho body of tho text. The text will show "to ATHIQN, "to NATOUSA" (or to :
such cthor formation intendod by tho cod L Ao Froodom') follovod Dy the ;
particular spetion for which the mousage 1o intendad, (to AFHQ for MGS ) .

L. The clagsifieation nf the nmcapage will be ghown on top and |
vottom of sheot. 3

5, Tho Fargo cito nmupher viill be showm in upper ripht hand corner.
0all Corporal Dioniadc extongion 54, for gerial number.

6, In tho opace provided for telephone numbor, Papge tolophono
10050 will bo unol,

Fammyw

7. A two-inch lino will procade the typed meesnge, which wi}} bed
used by PBES for thoir clte mmber.

e

£, 'Tho correct name and title ef the uthentieating officor at ;
PES iu: A
J. F. NICKEL i

Lt. Col,, AGD A

Adjutant Genoral g

fr"‘ L, FaRr o 71l B s ‘3

FRANK DI GIACOMO 1

Captain, Infantry $

Aotg. Agst, Ad]. Gon. .
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