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01  Major CHAMMAN =~ /¥ Baotion,

1e Reference "Idat of Ansigned Officers and dutles”, a
slight amenduent in the wording of Para 1 is requested slnoe
the selection of zmml both Military and Givilian will
be mbjeot to thelr qualifying under the tosta.
The amendment, I suggost, should be as ooy the

2 Reference the gqualifiostion t.uul An arder that these
why be drewn up in acoordanoo with AMiA'e speoifiocation

(APRA AGy313.3 refera) may I have your sugpestion and Gapte
MOEN's, for disoussion, please,

'.i"-]!"‘{f

P PO U G NeMe HARNIROON,
- Ma jor ,
Ohdef Aehdves Offliocer.

.I_r = E(I .




12356 Section 4.3/NND No. 7%5 61\

Declaasifired E.Q.

LEST OF IIFLIORES ABCIGIRD TO "OQP" SROTION AND TITELR JTXIIXSS,
1 Ootobar 1946

ajor DORALD Me OFATMAN, SR, O-290399, QeMeOs (A)

(RIXF OF EROTION, dirwotly responeible to the CHIRY
ANCHIVES OFFIOER for the operation of' the meotion and thoe cartying
out of satablished polioies as lalsd down by higher authority,

(a) T™he Chief of Bection i responsibls for the miintenans
of produstion within the Sseotion und the selestion and
training of olvilian persormel emplayed, in socordaroe
with the speoifiontion approved ly hgher anthordty.

He ia responalble for seleotion, training ard nsalgrment
of the ilitary Perwonnal to MP Seotion who qualdfy under
the above montioosd teste.

Also responsible for the disoipline, contml and condust
of ALL personmel cormmoted with the "UV® fection. 1411
nubmdt regular or spescifio reparts as called for by the
Uhdaf Arohives Officer and higher authardity.

Qaptadn PAUL G, WHURN, B, O=-1301751, Infantoy (A).

CHIRF OF PRODUOTION, direotly responglible to the (hief
ef Seotion, and through him to tha Ohdaf Archives Offloer for
the maintenanve, effiolenay, anl profilolemy of the work of
reoaiving, sorting, reaiing, binding, olassifying, registering,
and packing of doousents pasuing through this seotion, The
prooedures for this work are lald down in Standard Operating
Provedures now dn affeat ot to be lasmed in the futwre, In
addition to thene Auties Captain YEDEN will supervise the transfer
of packed decusents ready for miorofilaing to the Miorofila Depot
in ascordance with poliay as agwed between ithe two wnlts. Also,
Captain VETEN will persomally swoart and maintain the control,
Meolpline, and conduot of all personnal in ocordimation with the
Chief of Seotion and the nrders of higher authority.

AL, 0P OFPIONRS TWM(PORANILY ASSIGHED R ATTAQIED 0 THIB SRCTIE
will take their orders from, and coordinate with, Major CHATMAN and
Oaptain WEDEN, in that arder, and with tha acoord of the (hiof
Arohives Officer,
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L1ST OF OFFECERS ASSIONED TO *MF* BEQTION AND THEIR DUTIES,

1 Cotober 10468

Maor DONALD M, CHAPMAN, BR,, 0-200399, Q,M,0s (A)

S ) i &L CHIKF OF BECTION, direotly responsible to the Chlef
A¥éhivist for the operation of the section and the sarryin
out an::tnblilhrd policles ne lald down by higher -uthor;zr.

'l{ﬁﬁlnlr sponsible for the gelection, tralning, and mainten-

jrw anes of pivilian parsonnal sufficient to msintaln produestion,
gtﬂntnanliblu for the selsotion, training, and asslgnment of
' Jr" < milicary psrsonnel in ecordinatiocn with, and subjeet to, the
> polioien of the Chief Arehdwist, and thn availability of
sraonnel,/ Responsible for the diesoipline, control, and
eonduet of ALL personnel conneoted with the "MF* Seotion,
¥ill submlt regular or speoifioc reports as called for by
the Chief Arghliviet and higher authority.
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gartaln PAUL Q. WEDEN, JR,, O-1 JO176), Infantry (A)

OHLIEF OF PRODUCTION, directly repponsible to the A
Chief of HJeotion, and through him to the Chilef Areh&wiat for
the malntenance, efficienoy, and profiecienay of the work of
receiving, sorting, resding, binding, oclassifying, reglstering,
and packing of doouments pasaing through thins uu{inn. The
progesdures for this work are lunld down in Standard Operating
Froeedurds now in effect or t2 be lasued in the future,
In addition %o these duties Captaln WEDEN will supervise the
transfor of packéd doouments ready for miorofilming to the
Miorofilm Depot in accordance with polioy sn agreed batween
the two unite., Algo, Captain WEIEN will personally susport
and maintaln the nan%rﬂl, diseipline, and conduct of all
personnel in eoordination with the Chief of Seotion and the
orderas »f higher authority,

o L 1

AlLL UTHER OFFIQERS REMPORARILY ASSIGHED OR ATTAGQGUED TO THIS
SECTION will take their orders from, and ocovordinate with,
dajor QUAPMAN and Captain WEDEN, in that order, and with
Ltiie acecord of the Chief Archivist.
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Ly boxes (Or)
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U Mlos, numberadd

Mhe above were intact (or stute 1Ff broden) and whon oheokad will

be meoeipted an n dstalled lint.
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it lowlonds,
win Off'ion .

v ot e agaln clnaxly axplained to all Lhe ‘qr:'.l'f that &=

wary lettar and signal oonived by angyond in this Rranch
will ba Lmediatoly popwnrded to your oirics for reglat-
ratlon in and in dum courne hringing to Wy notloe,

thnt no filos ore in futwe Lo e nvoeptod rrom wny ;.,/c
v Nranal of AC lload uarters without my approval (4L L

i sbsent by youra) "tn ALaw of tha sllooation pnd plonhing
ot hoanwn s and L

that Lists of all Handquorters Pilea at prenent in Confer—
alipe Ruom nre at onca mada out, nll other work being for
the moment otopped 80 thnt i:l'njmrntiﬁ]m onn ba made to
hownsse these filen in tha nbove mentioned rooma.

snat Cron todny 1O further teaduartar *Lleaa are to be
~eoeived in Confeavhuco noom » 1his Hoom {s purnly for
1' [: 'H‘l’l'--li ::J! Ini--;'-l

Lthe nuthorlty vooeiving any Piles 45 Cuture will nake it
nis responaibility to yreedintoly nend out a formal
woalpt (oopy horewith) otating that (biank) boxes, oF
mndles hrve basn rooeived (ob prosent meHHe ) and to
add that when thia has veen done, o listed recaipt will
be Corvmnled to the aandor by Aruhives.

tiint no agtion or Palioy with regnrd to the nooaptunoe
or Qisposal of files in thins aranch will bha taken unleans
flyat approved Ly O i/a0 or Admdn,Urlioer,

fallure to earry oul above inatructions will ba roported to

; & M-t rihoon ki Jor
: orfioer in ocharge.
'__‘,/"
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le In opdar that & Central ™, Hry bom can be eatab llshed
onrening and Informetion, the Invalopes of IAGIONS as wedl an
JAQUARTERS (both ordginal and Archlve=typed ooples) should be keapt
ar foom Ly wntll the new bLlook of Off'toes 1 planied and taken over,
s Any Invelopes for reference requlrad by any Seation
can bo abatracted but an Orwm ge Abotraction slip mwt be innerted
in thw place of thene (in 2 nimilar manner to thiat of' Pilon o
undles abatracted fror Birw |,

de An Incoming Flles are cheaked, the comoleoted Mval pus should
b boxed and kept in "R" Leotion witil the whe le Hogdon e conpleted,
but as soon na thia 4a o no, the box ia Lo ocome Lo "5" rfor informat Lo

it retention, The frnivelopes containing "Oviginal Liscus® to come also,

s A "Stock™ Roplater will be Rept by "3" Uectlion of Pllea
under Punctiuns both Headowsrters and Hogional and a gopy of ench
Heglon by Punctions kopt with tha Pox of snvolopas oconearned,
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HEADQUARTERS ALLIED COMMISSION 2
ARQ VA NMH/ 1g H‘

Ollice o the Erecutiva Comminioner
(Arohives Branch)

mfe 1 15/AB 7 Maroh 1946

OFFICE MEMORANDA

In searching for files it has been found that
considerable times could be saved if the file liastas
or the orange card in front of the bundles denoted
the year in whioh this ocowraed,.

2 w1l = R *® “.ntlun? wherever poassible, incorporate
this, plense, upon future ‘E_‘ax_luni when cheoking.

T A
Au ..I.._.

.M, HARRISSON
ka jor, 0.9
Arohivist
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HEADGUARTE W ALLLD QOMALISTON
APO 39,
AJSMIVES RRANH

ey 15=16/AD b Maarah 1946
SUNTRY Urfioe Memorun 't

™ t viedn, Oificor
Chila® Olerk
"H* Jeation snd
5" seation

In arder shat atral dugudry o oan he eatabldubhed
for Seawrwhing amd inforwetian, the Bvelopon of RAGIUM) os wel) as
HEADQUARTRRS (both owiginal and Aol o=ty ed cuplos) should B laapt
in Room L, wabll the new blook of (ffioss 's plarned wnd talken e,

£y Any Bavelopes for rimraqmﬂmwuﬂu.u
abatrmoted bus e Ormge Abatraotion slip mwt be lnsopted

ha M{f M™Mlor are ohoslmd, the engloted Srreiopen showld
be boxed mnd Xa b dn *R" ot o mddd b vbols gloa A oy Lobed,

bub as soon as tids 4 dow, e bux L bo cotws to " for anrurmstion
mul retention, (he Mwelopes ountalatag *Grdyinal Idsts® bo oane also,

& A" "thtntwﬂuh-iwmhy'ﬂ'-
under Funoticng wth juarters and Hegdinal
Rogics: by Mmotima lopt with
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