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(Top Margin: one inch) 4
¥¢ ) & ; s
| HEADQUARTERS
ALLIED MILITARY GOVERNMENT (6-1-8-Ul)
ROME REGION
APO 394
R/1001 4 July 1944,

SUBJECT: COorrospsndence.

0 : All concerned, \

1. ZPegin the firet peragraph below the upper one-third of the sheet,
Thie inetruction 1s nocoses~r so that the bedy will begin Just belew the
firet crease whon the letivr is folded for malling.

2s When a letter coniains more than one paragraph, nunber each para-

Eraph in a gingla perios beglnning with 1, indenting five spaces from the
left margin,

. You should letter gub=pararraphs fprimnr,}r division of a para-
graph) with underecorcd lewer cage lattore boginning with A

2. Indont subdivisions so that they will £all undeor the first
letter of the main paragraph,

(1) To further subdivide a paragraph, use Arabic numbers {n
parenthesis. Tho number is placed so that it falls balew the first lettor
of the proceding eubdivieion,

(a) If further division is necassary, lower cago lettors
in parenthoels will bo used,

(Left Marzin: ono and ons quarter inches)

By Order of Oolonel POLETTIs

{(qoUT e 30 srojrenb-ocoxyy surSrey FIITE)

JULIUS BYLES,
Oaptain, FA,
M.'}lltﬂlltn

L/2001 lat Ind, (5-1-8-~U4k)
HQ, AMCG, ROME BEGION, APO 39k, 4 July 194l,

T0: Logal Sub~Commipsion, tig ACC,

ROBERT C, HENDRICKSON,
Hajor, CUP, r
Regional Legal Officer. " 01 8

(Bottom Margin: ono inech oxcluding page numbor which will be ono-half inch

from bottom) |
d/u.-c..é; o = -»Z
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HEADQUARTERS
ALLITD MILITARY GOVERMMINT
ROME REGION
APO 394
STAFF MEMORANDUM)
: : L July 1944,
ITURLEED B)
SURLIC RELATIONG

1, A publie Rolasions 3ox hms boon plagcod in sho offieo of tho
Exosutivo Officor, thie horfquartors, for all matorial to bo rolonscd for
nowsprpor publiention.

2« Al mntorinl in tho Publie Rolations Box is piciod uwp poriodically
duwring tho dny by sposinl eourior from tho Publie Rolntione Branch, ACC,
Tho 1last plok-up for tho dry will bo at 1700 hours,

3+ Divigionm aro romuoetod te msond thoir notigos in a® onrly as pos-
Biblo #0 ne to nvoid A flood of last minuto matorial for insortion in tho
following morning's noewspapors,

4, In onorgoney essos, aftor 1700 howrs, divisions may enll tho
Publie Rolntions Branch nt Yghlsh,

By ordor of (Oolonol POLEDTI:

7 iy m&*_é‘*"‘

( Captnin, FA,
Miutnnt
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HEADQUARTERS
AL 1D MILITARY GOVERIIINT
HCME RIGION

APO 304
STAYF MIDIORANDUM)
i b July 1944,
TUMBER 12
OFFICE HOURS
1. BEffoctivo immodiotoly, tho offico hours of rll porsonnol of this
f hopdquartore, both military and civilien, will bo from 0830 hours to 1730
X hours, with OIE hour for lunch. Porsornol arc to bo nt tholr cosks rnd

worklng nt 0830 and sinilarly on rotuwrn from luneh hour,

2e 1% will bo tho roeponsibllity of onch Chiof of Mvision to are-
rango tho lunch hours of porsonnol in hie division so thnt sufficiont holp
ie on duty pt pll timecs during tho hours spoeifiod in poaragrnph 1, Ho

offico may bo loft without somoone on _cuty durine offico hours; wookdnye

i rnd. Sundeys inelucdod,

3« Militery porsonncl not conforming to tho houre statod in this
momorondum will Lo subjoct to disclplinary pcotion.

4, Civilinn porsonnol will be doductod ono hour's pny fer ovory
fivo minutos of trnrdinoss,

By or’or of Colcnol POLETTI!
; gf f-(:l L f{j’; '{‘L-L..--

-~ JULIUS BYLXS,
C. Ceptein, ¥,
ch‘-,,]utnnt
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READQUARTHERG
ALLIED HILITARY GOVERIIMENT

ROIE REGION
APO 394

STAT? MIMORANDUM)

: 4 July 19LN,
NUMBER 6)

DATSE OFX

1. In ordor %o provido timo for nocoseary rost anf roofomation nn:
in orfdor to promoto tho offiocloncy of pll porsonncl, military anfl civi ian,
4% 1es &irostod thnt oreh offlecr, HM/OR,and civilian omployoo of Romo
Rogion bo grantod ono day off Ausy in onch wook,

2, It will bo tho rosponsibility of onch Chiof of Divielon to cat-
rblish a schofulo of off dufty days for tho staff of his divieion, in-
cluding himsolf, Tho achodulo will bo rigldly ndhorod to pxcopt in casos
of urgont nocossity roquiring tho prosonco for duty of tho porsonnol scho-
dulod for roat. In such ersos, whonovor possibla, off timo will bo mede

up to such porsonnol,

{-

In thoso &4ivisions whoro tho chiof of ﬁiviﬁiun i8 tho only o
riunr?-ﬂ will Lo his duty to lopvo o rosnonsiblo ElifOR, or Englieh sponk-
ing civilian omployoc, in chargo of tho divieion or tho dry off of tho
chiof of divielon.

By ordor of Colonol POLETTI:

{:.?..:-M":-'L-l: 4{!1{-{.——"
/" JULIUS BYLIS,
¢ Gaptotn, FA,

DISTRIBUTION: A2 Jutant,
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HEADQUARTERS /
ALLIED MILITARY GOVERNMENT
ROME REGION
APO 394

ETAFT MEMORANDUM)
3 July 1944

H
NUMBFR 5)
CIVILIAN PAY DAY

1. Ml eivilian omplr, ocs of Hoadquartors, AMG, Romo rogion, will
bo paid on tho fifth (5th) -=d twontieth (20th) of ench month.

| 2, Placo of paymont will bo at #231 Oorso Umberte (Co. "L" Supply
| Room) from 0900 to 1200 hours and from 1HOO to 1700 hours.

3, Ewployoes will bring thoir Civilian Tmployeo Fumber Cards.

4., Divilian employoocs will be allowed sufficlent timo from thoir
dutios to enabloc them to roceive thoir pay during the hours spocifiod in

paragraph 2 abovo.

By order of Colonel POLETYI:

i il ‘ﬁgg o
'. 7JULIUS BYLES,
cﬂpt‘ﬂiﬂ, Fﬁ-r
DISTRIBUTION: Adjutant
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HEADQUARTERS
AITIED MILITURY GOVERINDIE
ROMI RIGION
APO 394

STATF MEMORANDUM)
3 July 1944

|
NUIBER 1y

SECURLTY MTASURES

4. In tho intorost of roeurity in gonersl pnd this hondqueartore in
narticuler, all officore pro Aroctod to comnly with tho following in-

atructions:

7 A« Mll namow, addrossos, businoss or eivilinn stoatus pné bricf

particulars of prst retivitios of nll porsons of “iecinlly 1o contrct with
Romo Roglon officors, will bo submittod in duplicnto, ns and whon complotod,

; to the Roglionnl Socurity and Intolligencoe Officor for scrutiny a1l rocord=
irz, The ueo of r "Schodn Porsonelol 1s ndvocnted, Notem mny bo mpade on

the spnco providod orn tho bnck pago.

b, Whoroover poesiblo, officors will pdd briof notos on tholr
improssions or opinions And oetimatod dogroo of rolipblility or copnelty of

guch pOoreols.

1 2, Tho purposc of this cirectivo is to rocord nll informantion so thnt

ﬁ 1t may bo nvailablo to tho Rogionnl Commissionor, ospocially in rogrrd %o
nominntions or tho epuration of Fascietse OT guch othor porecis coneidorod
unsui tablo for ogploygont or contrct with Alliod Officors. It will Do

nveilebl: for roferonco ot pay timo.

| 3, All officors aro ronindod thnt socinl contrcts eonstituto potentinl
lorkogos of information. oy aro romindocd of tholr poreonnl rosponsibillity

| in eporsoring rocommondrtlons, gronting spocinl fevors or fncilitics., Thero
¢ 18 alweys tho denger that tl.olr namoa moy bo givor as roforongos without tho
officor's provious knowlod; nnd consont. .any nbuscs will bo eubjoct to

disciplinary actlon.
By ordor of Colonol FOLETTI:

i --} i
InfCLr*#a !ﬁlﬂ' i

TR e, -—I'I'l_..lln.l—.-.h_-—: R

JULIUS BYLES, 5.
DISTRIBUTION: Crptnirn, Ta, £ GI _I
' nAN A Jutont

? t RESZRICTED
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HIADQUARTERS
ALLIED MILITARY GOVEROMEN?
roME RioION
AP0 394
STAFF MEMNORANDUM)
3 3 July 1944
NUMEER 3)
SPECIMEN SIGHATURER

1. All efficers will submit forthwith, amd in triplicate,specimen
signatures, Their names and initiale, corresponding to signaturs, will be :
typed alongeide on the sams sheet (folie li:;r.

2. An Ampression of any rubber atamp ar stasps in current use will also
be submitted on tho same shoet, If further stampe are mads, dmpressiens will
be subtmitted in the above manner, Officers will elearly indicatc the Division
to which they are assignod eor attached, Thoy will alse stato” their dosigna~—
tion, 9.g.s Ass't Reglonnl Labor Officer, ete,

3, These memsures are intonded to Lesson the danger of forgery, Slgna=-

J L

turcs, ate, will bo notificd to Seourity Departments goncorned. Ono cepy
will be retained by the Security and Intelligenco Officor thia hoadquartprs

in an spproprfate handbook,

4, Officers are romindod that signatures roproduced in stamp form vill
HQT vo used and, thdy will discontinuo signing doeuments, otc. in ponecil.

By ordor of Celeonsl POLETTIM

Sl Byl

PISTRIBUTION; (-~ Captain, FA,
AN Ad jutant
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. HEADQULARTELS f ?

#ULITD MILITARY GOVIRITMENT
ROIE RTGION

4PO 394

ST.FR 1ELORL!DUM) _
: 30 June 1944
NULBER 2)

| CORRECT ADDRESS .

1, The correc. address of thisHeadquarters i}

HBADQUARTERS
ALLIED LILITARY GOVERIN EUT
ROLLE RZGION
APO 394

Dy order of Colonel POLETTI¢

i ; - == ?
JULIUS BYLES,
Uap‘bain ol v
Adjutant

DISYRIBUTION:
[1] ;L“
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