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. 13 August 15L5

ALLIED FORCE RECCRDS ADMINISTRATION

Foregra h b, Section 1V, AFHQ Circular Number €, 1945, i9 rescinded and the
followting substituted therefor:

"he ilocords may be shipped to the Allied Force Microfilming end Hecords Depot
in any suitable container. The files will be packed with folders upright and in the
logiced sequenca of the file scheme employed, Boxes will be perisl ¥ numbered for
each severste shiprent, to show for each box, "box No. of boxes; and
the words "FOR HICROFILMINGY will appear in a conspicucus place on each box. The
follan 1 documents will be signed by the records officer or othar duly designated
comiigiioned officor and placed in an envelope inside box No, 1 of each shipment :

(1} A 1ist of the contents of each box included in the shipment.,

NURER 9 )

(7) The record specifiod in paragraph 7b, nhove,

(3) A certificate worded identically as follows, and aigned by the racorda
officer or other duly appointed commissioned officer:

datn

"I certify that all the records included in tis shipment are of
8 combined LritisheAmerican nature and have been carefully screened;
that exclusively british and/or exclusively &meoricnn records have
been ‘removed and properly disposed of and that valueless material has
heen withdrawn and deotroyed.

(Noame )

fﬂraddj

(Orpa: zation)"

In addition, identica) signed duplicates of the documents srecified in (1) (2) and
(3) above, uill be faptened togethor und forwardaed, by mail, to the 411ied Fores
Records Administrator, AFHQ, in sufficiont time to arrive prior to the shipment."

5Y COMHAND OF FIELD MARSHAL ALEXANDER: 1519
OFFICIAL: . D. MORGAN

Lisutenant Ceroral
Chief of Staff

STENDERRY . (.
Gmlanel, AGD }

74 Ao ﬁ:f,--.,,,,@__:._;. 4
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ALLIED FOURCE HEADZUALTERS
AF0 512

CIRCULAR )

ATEL B )

ALLIED FCROL RECCHDS ADUINISTHATICH

REFH}"E‘}TIEDE s @ @ ® B B %, % & ® & ® _®
{I“!]'Iﬁ:r‘r?-:l L‘bjﬂcti‘rr‘]ﬂ 4 @& & ® & = = = ®
Ceuorpdention and Reaponsibilities .
Preparetion of Fecords for Thipment
1--= LEITE ELCES

WIOUZA Cireular Numbter €4, 29 April 1945, "Records hdministration Program,"”

Pert II of "Submission of War Diaries and Frescrvition of Documents of
listorical Value", Instruetiona in Foree in the lediterrsnean Theatsr,

I1-- CEUERAL OBJECTIVES

1, The Combined Chiefs of Staff, in anticipation of the concern of both the
ipdted Stotes and the United Kinpdom to secure custody of records of a combined
Iritishebmericon nature creatod in the course of this.war, neve dirscted the
onumanders of appropriate headquarters to take steps to lnsure that, prior to or
u-on the inactivation of their respective headquarters or upon withdrawal of
rerresentatives of one of the Allies from guch headpusriers, a duplicate sel of
t1n rocords of & combined nature of these headquerters will e available for ulti=-
mate =clenss to the Governments of the United Kingdom end the United Statue.

2. The forepoinp directive spnlies to the records of sl general, gpacisl
and other staff sections, to the bosrda, commipsions, ond comuittess of this
headquarters, and to the combined (A111cd) air and ground hesdnuarters under the
inpisdiction of Allied Force Headquerters which functiopr as a Fritish-American
dpelcy e

3. The princinles of the War Departmont Kecords Adpiniztration Frogrom ne
pffocting Amerdcun unite of MTOUSA have becn defined by (T0UGA Circulsr Humber &4,
1945, A corresponding rrorran affecting purely Eritish Arpy cstablishments has
been provided by Part II of, "Submission of Var Dlaries ecnd Freservation of qu i O
Doeurcnts of listoriesl Value," attoched hersto as Appendix &, ond Air Mindstry 10l
Criers &.5203/42 and 4.1007/43 dcaling with gimilar Royrl bir Force documernts.

/+ The program horein estoblishod takes into account tho foropoing procedurcs
soproved by the ior Dopertment and the Vier Officc ond deaes not eentemplate that
thoso proceduros be aebsndoned or albered., HNoneurront records of permanent valuo
end the permancnt rocords of disbandcd, inactivated, or trans{errod orgonizations
will eontinue to flow in orderly shipmonts to England or to the United Statcs,

1:, aecordsnce with ¢stablished procedurcs, but provisions erc now made for tho
duplicetion of rocords of this headquertors or any of ita gubardinato cstablishe
ments which refloct & combined Britisheimerican funetion, operation, or transaction,

=y =
RESTIRICIEL
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ATHD Circular #€ (eont!c)
11T- CRCANIZATION AM[ FESPOLSIEILITIES
5« 4lliod Yorco Organigzatisp for Eocords Acminiatration

3, Alled Forco Feorrds Administrotdr == To administor n program which
#ill dnciaro the sroper disponition of nix.d racurds of tho ernsncter irdiented
ebove, thore ia anteblishrd at this hoodquarters, tha Cffico of the Allind

#

Forod llceords hdninistreter, who wills

(1) Orranizo and administer a program for tho disposition (dostruc-
tion) of nenrasird (valucless) metorisl ard the progovvetion and dujlieation, by
thotepraphie ar other preecusocs of the permanent roeovds of the offices or agone
eics defirad lu parsgroph 2, above.

(?) Fatablish und epcrate sn Allied Forca Hiexofilring and Rucerds
Usiot to roocivu, proecess, and roproduce the pormanent rocode of a "combingd"
netino,

b. PEocords Offiecors « Tho orgenization for tris progrem will compriso
records officcrs appointed in oash renoral, mpeclal, or othor ataff suction of
£11icd Toree Handovartoray far oneh board, commission eor comittos eontrnllod
Ly this hasdquortors; end for ench A1lod (eombinod) nir ard ground hendquartors
‘eer the jurisdiction of ATHQ. Thoir names will ve raporfiud to tho Allicd Foreo
dceords Gdninistrotor not later than 1 muugt 1945,

(1) Recerd Officara will bear in mind at 211 tires thet thay are
regarded ns custodinns of the records of the Goverrments of firest Fritain nnd
the United States and thot they sre porsonally responeible [or their safe keeping.
Pnst exarience has shomn that irreparatle herm Las been doie by irdieceriminato
destricti-n of permnnent rocoarda ef historiecal, loml or aduicdctrative
nignificence, Thorefore, tle greateost care yill be evorcisad 'n the screening
end eveluntion of filoa ineluded in this rragramn, bto insre procervation of
racorcg of enduring velue, Doubtful easec will be roforrad to the Alliod Force
Rocorda Administrator for decision.

(2) Each officer will bu familisr with )TOUSA Cireular €4, 1945, and
4:pand x & hereofl, und vill be iided by thase diractives in so for as oxclusively
fmerienn or axelusivoly Eritish records are concarned, Provigiona of this
circular %ill apply to &1l oombined or integrated Pritish and imerican records.

(3) Copice nf all @irectivos igaued by rocords officers, which
affoct the Allisd Foree Hocores Adpinistration Propram, vill be furnished to the
411iad Fereo lecords Administrator, Ne instructioss in conflliet with this
dirootive or with Appondix 4 will be igguad,

(4) Direct eorresrondence between reoords officars and tho Allied
Force Racords administrater is authorized,

6e Frocodurge tgﬁggggqvm yith Regnirements of the Cophired Chinfs o Stnff

8+ Tho records maintained in ony irstrumcntelity of this hoadguartars,
or in eny pubordinnte catnblishmant of thig haadguartors, noraslly fall inte
oric, tho, or pll of thy tollowing eatogorics:

¢ 2
RESIEICIED
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AFHG Circulsr #€ (cont'd)
(1) Racords of oxclunively Fritislh esneorr.
(2} Rocords of orclusively hmuriean ccnecern.
(7) Records of n eombined Eritich nnd Amoriern chorastor,
b. One of the most important functionn cf caeh records of ficer 1o to
{dentify the rocords of his agency that roflont a combined pritigh-imiriesn func-
tion, opsration, or transacticn. Ercupt In tho most o:treordinary circumetancos,

thic process 311 not invelve thoe recrrengument of £4laa ar the déisrupticn of
axisting filo eystemes Tho intompeity of ail filge_mugs be rcgaryed,

0. Upon complotion of the ddantificption of thn eatoporiec defincd hy
anbperagreph a, above, tha recorde offlrar will procans Ly

{1) The erganizntion of the £ilus to fecilitato thedr dispoanl
(destruction), rotirement (storage), or microillming,

(2) Tha dostruction of valucloss racards (norreceord matorinl) in
rocordence with War Depurtment and Wer Offdic  dircetiven.

(2) Snipmont to £llied Foree Mierofiludng anc haoords Lapet, for
miocrofilning, a1l nenewrent reeords roflocting « Joint HpdLish=fmericrn function,
operstion, or trensaction considorad to ba of parmoncnt valuo,

(4) Ehipment of ¢ll noncurraort rooordn tiich nro strietly fAmericen in
cheracter and of permencnt value, to thu MIOUDA Romords Dopote

(5) Shipmunt of reozords no lorger riquiraed for curront uso thrt are
=

strictly Pritish in charncter, to Gif 2nd Hehelon, Gl

d. The yermencnt rocords of sn innctivated, disbonded, of tronsforred
erpanisation i1l Le shippnd to the aprropriatc temporiry reecids rorository in tho
vt

AH . f
garo monnor ag indiested for noncurrant rucorda in gubperereges E{ﬁ:,{é}. gne (ﬁj,
abova.

e Rocuoets for cuthority to disponc of (degtrov) reeoyds, the dcstruc-
tion of which iz not suthorized by tho Wer Offica or the Uor Dapariment, nmoy to
gubmittod by the rorrairiete rocords eflicer for revicw ond racommondation of the
h1140d Feree Rocords Adilnlatraotor,

: | 1S17
/e Erecactivrary weamwes A

6. Tho munmer of dealing with the racords of integrated organizations
as procoribiod by thia giretlar ofiers s number ol reeklews thet wust oo recconived
at the orturt Ly carsonnel responsible for deciding upon the cisposiid - of nach
catepcry of raccmda ar defined in subparapgraph &n, abtove, Wien 1lase »u~urdy are
divided into Luisir various eategoriee (exclusively Sritish, exclualwaly ke=-ican,
thosa of o aombinad neture) and rovert Lo t! . custody of tre nponcias At scr tkad
i, paregraph 6c(3)(4) or (5) above, it sy be precumed thot tha diviglon will ba
permancnt and that the records will never apain be rapocertled in their originel
gtotas 411 concerned must conpider the factors invelved and pubmit thelr alteria-
tive recommondaticis to the Alliod Forss Records Administratcor whenever thule ie
a obrong arpument angrinst tho cateporicel divielon.

L

--i-l-l*
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AMEG Cironlar #8 (cont'd)

%, In any cape, o record will be meintained by ench racsrds oflicer
piToetod by this propram to account for tla division, dinposition nnd whercabouls
off 81l reeords that composo %he files of tke oresnivation, Uoor inactivotion cor
dicbondnent of any orgnnizetion affected by the provisions of ti:ig eircular, or
weem it tronsfer from the contrel of this headquarters, ¢ cory of thie roccrd will
o f4led with the pormeanent recorde end shipped to tha oponecy degeribad in poXra-
provch Gel3) above.

IVe= FHEPARATILY OF RECURDS ¥R SHIPRTIT

£, Shiomont of exclucively Eritish or Fxclusively Augricon Hocords - “he
pocerds that are ddentificd for ghiyment to cither the Americen or Britlsh
Lemoorary records dopot or repositories will bo arranged, lndexed, ond borad 1n
peesmdance with ‘he instruetions esntainec in tha apreorsiate raforeince directivos

(soo MIUUSA Cireulay Number &4, 1945, ard Lppendlix A herato)

Shipment of’ Combined Er‘tirh-fmoricen Fgeords to 4148 Foreg Rgcords

6. The records that are identificd for shipwent to the 411ied Foreo
Microfilming and Hecorda Dopot, AFO 512, US fhray, located at Saide kardas, Ttaly,
for reproduction, will ba earefully screcned to eliminetc vnluelcns (nonrucord)
wharinle arnd to insure a vnifors arronporent of the foldorp or Windors (say purn=-
rracts Sol(l) and (2), bulowv.) Wrdnkled or torn decuyments will be amoothed or
mendad, ond staples or paper clips will bo removod dn oge fer ns cosaible, Tho
titlea or oymbol designetion of onch filo wvust appecr on fto cover or bindar,

b, Reeords mny bo shipred to the Alidad Toree lderofiluing snd Kocords
Dopot in any sultuble conteinur, The filus w411 be packod with foldars upright
snd in the lopienl seeucnecu of the filo schome ampleyed, & Lish of the contoents
of aach box will be placed in nn envelopo inoide the box, an idonticnl duplicnte
1igta Qor ell boxea in the shipment will bo fastenod topcther cnd foruarded
jumedintely, by mall, to tha £11ied Force heeords administraior MHGQ in pufliclurt
tirn to srrive prior to the shipment, Boxes vill bo serindly wawborad for eoch
ghijment, to ghow for each box, "Fox No, of hoxucy end tho words
WFOR MICHOFILMINGY will sppenr in a conspicuous placo on cach 90X,

e. (1) In order thet the flow of ruaords to tho k2llod Force Miecro-
f4ilming ond Recorda DNepot moy bepin ot once, yocords of a "eorhinod" noturs mein-
toired by lorpe offices or actablishments will be arrcnged 3 acpurete six-montha
bloc:u, if such srranpoments degs ot disturb the noruel 1ile aoguonce. Tha
oorliess elx-monthe Llock of nopcurrent, permencnt records «i’l to packed ond
shipyed to tha dopot forthwith, and tho succseding siX-moitig bloeiza will ba
tronsritted no socn thurcafter as cirounstenecs porndt,

(2) Tho foropoing !natructions do not prchibit tho inelusion of
recoraa in ono shipment, the dete span of whkich is lonpor or lans than eix nonthez,
It 15 rocormized that In sime installetione it muy be improcticebls to "break"
£i1-s in this panner. Where ornll queantitics of noncurrent roeards ere involvod,

thicy mey be packed ard shipred to the depot without roerrd to the length of
the period thoy cover.
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NIALCTIONS IN FOICE IN TED
Jals Lions ere applicabla ¢
Colnrinl troog

RACNRDS OF UHITS
(Aa arpliesble ap
Parliamentery Schadule

- Inctrictisns o1 D

1934, )3

For Harch

nd CorTornordonod

ling

is pamphlat w111 £iyst bo ax-

etont officer, warrant, officer sr sonfor NGO #ilh an intirmate
records, o withdray forproservabion and disposal, ag in
wearents of Piles containine mpatte Yikely Lo he of vnlue ar a
£ hij teclinical o legel imortance as indicatod in
aonlt with Ln rdnnge with the Insbruce

| QS Pl B -

7111

LSuniticgl
lenmenbe will Ys TaTs:
g e TR TN 1 L W

ike natnre to theoe coverad ry thin pamphliet will be doomad to

tehatanding anr tachnicsl discrenancy in tho name glven to than,
ol TN T mroannndense, the reotentlion rorioda cotagonrized in tho

will ecommencs £1om tho dete of the ln-t Watior or rinuto,

Lusnen of documcnte will Le nreserved:
1S ]1.](.1‘_it|’1- l_,..:=
ol -;ﬂ} J'L];‘,-'!_‘f_'rr_’_, LOTroe, Alvie i_’_i--p ol
0 , ; f - ,
() How furnztion ip OLC,, d,p. Recommalasunce Torns,
Floncoer Corn:, :
Uncupeblion of ldatorical bulldings

and L.':,L:_.:'-,
Canory isions on important matters of departmmital
nolioy.

Papers (inoludine thaplicates end copics) in eonneation with military
tr_]J*rﬁlr"L. ond, u,g. inttiation and excention of riidtary eperations and
all sorresponiones and roporhs Lo rdeard tlorotos o r d ardec: g
and plaons yelatinge 4o oparations: oncratin {-r.i..;-r.» i:-e-,'i-rilt}tnr"nflrlil:‘:f
strnatione; dofan ROBOMRE S org of b s Dooatioh steto
S ], 2 0o | ..mt:_ 3 crdera of batble; location steatomonts;
AN aLIon reyaptisy reporta on wen Wl Loear al n:
tion atatumontas rf.lf::flkl.;iii.iur -‘n :ﬂjri * 11_:-. .ﬂ-m‘h r:pr: Bt -ﬁmni."
s ur L » exponcaturor; notoa on onginvering work:
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filcld dofuneon;y demoliticne; dévicos: roports on new vosgone; Tooding
nd fipgntiecg strongth; nordnel rolls of af'icarn: nourts of imuicy
(allecting tho unit),

Scliidere! documanta (Flold Gonduct Shuets (AF 3 122))

¢

e eornlote oet of Part I, II Ordors,

odical dosumente, o.g, reporta and retarra comeorned with the Lne
cidonce, inveotipatien and trogtmest of wounds and diseaso; lmuortent
sanitaxy: pcmlidstrative moasures and genitery ipolinicen; important

idnlstrative mensuros denling +ith tho care ard o icuntdon of slck
il stoundod and of applianccs in eorncetion with trensport ond troate
nienty aospitel orgarization and administreticn - personnol, oquinp-
ent “nd Gconomy.

tion ond disnmcanl af docuponis:

3. Sadoe
(a) For the poried of the erorgoney, hocrds of officars will rot he
nasutbied for tho oxaminatisn of weunente; and Klng's Repulations,
4740, pero 1744, hao bien suspondad,

Urits ond Fornaticns at Homo

(b) Unito and formatiens at Homo aro rogquostoed te meke full usec of the
iar Of2ie0 Records Repesltory at Droitwich, Dxcont In casos wlero
Acnurato instructions cre lald davm for their dispoanl (war diarics
anldicrs! documunts and mediecal documents, goe subeparas () and (55,
holsw), all records that aro nob roquired for current uge, including
thore for pormnert prusavation catogorizod ghbevoe, and clso thos:
hieh Tave to be rotalned until the urplretion of tho statutery
period eateporizged in tho folloing pnzes, nhiould bo sent to that
ropoaltory, Tho exsmination of tho doeumernts should be made as
roquantly as porsible and not rorc thsn enc manth anould alapse
totruon exuminations,

iteeods of units about %4 bo dishended s411 be examinad and
weedod ont bufore dispateh to the reposltory, apecial care bolng
tolen te proserve nny documints, rogintors, ote., likoly te bo of
asslofanco to the Reeards branc® in roplring to any inquiries arieing
efter alabandmont, won though due for destyucidon undor the
I*( E‘] 'I‘f..il.‘.l:r::" .

Units rod Formatdons Abrosd

(e) Unilte and formntions abrecd are roquired te hold monthly ctominaticns
of doecumonta, nnd the follovding cxctirach from Ficld Survies Rogulation:
Yolums I, Chop, ¥VIII, Suc. 171, 1is reproduced fov corvericree ond
raf'cronca,

sevasbocumonts retiined dn on office will be o few as pogeible, With
this oblact 5 revier of correnvondence in Cilec %ill be held every

roath ot vhloh papera, maps, eto., will be sorted out into threa
cotororlien:

(I) Thoze rnclr-mi for current uae ord leocl ¢ Terence.

S

EDSZ2ICTED
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£ WPPIUDIZ "A" t0 APHQ Giren p 8 (eontrd)

(II) Tho-e no longer required tut 1i%~lv to be of historical value
on questions likely 4o arise in {he future,

(ITI) Thoso not soming withis cotegory (I} or (II).

Cztagory (1) v11l he retoined, Cntagory (II) =#il) bo indeiad and sent to
GHO Znd Echelon, CIF, and Adv 2nd Echalon (Indion), CIF, as applicable, for onmuid
brangiissior. Catepory (III) will bLe dastroyed, subject to the provision an to
periods of retention an coteporized in this namphlot,

(e) GSreret - Aceountable documents and = Security B - docnmenta ahonld
ba roturned to tan Under Socretary of State, The War Office (C.2.c).

(£) When no longar required, noldlers! documents (sce pern 2 (d) above)
saould he gent to GHY 2nd echolon concernod,

(2} TThen na Jonger roquired, modieal decurerts (noe para 2 (£) above)

ahenld be sent to the ledical Hiztory of the ‘inr Committos, The War
Cffice (4.1%.D.2).

Pordod aftor -shich

m e, arnd Claa ' Docuno:
Item Mo, and Cloao of Documonts Docuncnte may ho dostroyed

PART I

DOCIT TS COMIDN T0 ALL MILITARY CFTICES TN UNITS A'D
FOILULTIONS EQTH AT HOUE AI'D ABROAD

1. Application for, or transmiaaien of, Formz, Cir-
ewlare, Publlcations, lleturne, Books or linps, Forthiuith,

2. Cororing Lotiow, Latters of Acknowl edgoncont, He-
mindors, or Hogquests for Cbacrvation, Forthwith,

Anonymous or Unintelligible Loettora, Forthivith,
Chsoloete Card Indeoxns, Forthyvith,
liinor correspondence, unrcgistored papers, books,
ate., bha valuo of which conses on scttlomont of

tho mettor imvolvad, oix montha,

Roturns uhich ave roquired for temporary purpoces
only or hove boon eonsolidatord in otlim* returng, Six rmontha,

Duplicetos and eoples of doourmonts filed cloovhere,  Six menths,
Tolegrems ef nn urimertant and ophemeral cheractor, 8ix montha,

Other Pepura, wiiethor vepiatored op unreglistored, of
o purely routine nature, One Yanr,
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ATPEIDIX "AY 4 29140 Circulnr 48 {conttd)

Farics «Fior which Doocu=-

LEes Ra, and Olags p oeLumants
Liew No, rnd Glnes of Document melta vy be Destroved
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0. Abbendognes boola, Thrae yearn,

s Epttor bBeoka. Three youri'n,
(Thame conknin coples of outzoing letters, Al
itmertant lebtliaory are 4neluded in repistered
popess, andrdll be nresarved).

PART ¥

DCCITETTE OF A VHIT OR IWRICATION, WHICII ARE MO MORVMALLY
THASTAED 10 & ILECORD OFFICE

Glyeul e Iaitora ond momorsnda recelved from n
hidner formnbion,

Gorregpendence and Yelorrams of o routine or tom-
peEnry inatiae,

mplientes and cepine of lothors and docurents,

copdes or ordgdnnle of which cro filled in o moro

accangible form elther ulth o highor formatiorn

ocr elaovhera, monthsa,

(a) Degicteors of lettors recolvnd and dinpeteliod, yonrs,

(L) Any othior repicters, provided Lt tha ine
farmation theredn 1s knvm to be in tho
pogannsion of the next bigher fovrngtion or
elroviere in an accesgilile foim, 6.0,
Rogdater of iHovrsas; Negiztor of Irsot-
ltdons,

Rouvlire documonts of an alministrative

nature counceted with the dallsr duty of

a Unit or Formation, c.g. Guard Reportas,

vorning Glek Reports, idneor 0fferce Roe

norte, Ordoply OFf1nce-g' Heportn, Throe montha,
(Revorts that contein mattors of ire
sortgnce will be preaserved), :

Trangnort vorle tielcta, Ont yanr.

Fomdnal Rolla tho ordeinals of whick ligve boen
aont b ligher formations, end formal corron-
pondonce n connoetlion thormilth,

Cridars (not irncluding Operetien Orders) of ihich
tha Unit or Formntlon is 1ot tho author,
(The ordgiral ordere will bo preacived).,
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Tten Bo. ard Class of Documants

Forlod after vhich Doru-
ronta mey be Doctroyed.

172, Eapern relatine to Courts lartiael,
(Pavore donling with cases tvhich kRavo not ‘E*:mr'
nopt cllher to the Judge-Advocate-Genorsl or ' to
thie Lecurd 0flica corcerned will be presurve 4

Frocoudiips of Courta of Inouiry (not ordorcd
b bpher suthority) vhore no guestion of fi-
rancial cr disciplinary cetion is cutstanding
ot vhero the subjeet of inquiry is of Lome
porar: aterast ondy.

Roturrg and rosorts, tho originaols of wlhdch have
buen pent 5 a highor forma Jir:m, 0.2, Amrunition
Pe*urns, Progress Ronorts, Strength Feturns (i
not, concorned irith milif tery oprrations).

linor cosronpondenco and subsidiary pepors;

L. Amienituro--Apricultural officerc;
cultiration of land br soldicra, ote
Accomndation and welfare of t.rom_rm-
Accomnodation in billets end Sampn
Forravion of canteeng and masang; Heoreatinn
and Amiserents, etc.

Dincinline-=laintenance and brescies of;
Folice Raports regardipg easceped prisonera,
sunpects, absenteos and deasrters; releasc:
from prinons, ete.

Estebiishrent and Strengthe-ippointnents;
Dinchargecs; Dispersels; Demobillzatlion;
Fersonnel; Prormotions; Releases; Reductions;
koinforcemente; Roversiong; Trunafers, etc.
Finanece-~Authorizod Expenditure; Allowancos)
Allotnente; Accounts for wark done by local
contractorss Clgimn; Income Tax; Neso
Accounty; Payy Poy of Officers' Seyvanta, ole,
Fune "nlﬁu-AW‘nngﬂﬁant..'; for, etec,
In";mﬁtlunsu-ﬂapina af roeporto on, etc,
Intovior Economy~--Fusl; Heasolng, etc.
Leavo--0rdinary, Specia) ana Sick,
iledicol-~Adrittancea to and Discharges
Lron hoapitel; Incinoration; Neodleal
Cateporicss Sanitary Matters; Travellng
Boards, oto.

Porsonal lattern of Officcrs and Other Renks
~=Attootationt; Affiliation Ordera; Alien
ParﬂnLLLB-Gﬂ!miﬂnicns*; Inquiries ro vhoro-
aboutsy Coples cf lotification of Doath
(A.F. B 2090);-lovenent Ordursy Survice
Chevrerisy Tredo Toste; Undereago Scldiers;
Itcceinta for mon'a dacu"wntﬂ* Actin; Rank,
ote,

#Correapondenco onlyr,

5
e

Qe Poar.

Onn yeoar.

Ono Yocaor,

Three yonrs,
Thrreo youra,

81x monthe.

Thros yenrs.

Three Yoars.
One your.
243 wonths,
Ona year,
Throe ynars.

Threa years.
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APPRLDIX TAY Go AFHC Clroular #8 (nont'd)

i:;’rn"_lrj-:l altor which Docii-

I%on Yo, and Cliss of Documen
{84 umanta rants ray he destroyod,

1. Stores and Supplics--Clothing: Bquipront;
Forago; Handing ovaor Cortificntos; Indonts;
OIfice Accegsorics; Patlong; Salvags, fuare
terly Stacktaking, ote, Eightoen months,

Trgining-=Courso of Bonbing, Nisketry,
gipnalline, clc, Six monthn.

Transport=<~Entraining end Enb rlzation
Arrangemonts; Mochandeal and Horse Trans-
port; Ropairs to Vehiclos, ote. Ono yecar,

GCopies of the followint decumsnta, the cripinpls
of vhich bave boon duly auditods;

Equipront Ledgers (with duplieate vouchors),

Roturns of Nedieinas (With duplicatu vouchers).

Abdtract of Hospital Stoppagos; Diots and

Erxtras (AF.FP 735).

Glothing Lodrors (with AJF.M 3068 - Tranafor;

Clething and lecoganries Statemont; WIS05-- Forthyith,
Company Surnary of Isgme of Clothing ond

llecossardes; nnd W3506--Corpany Indant of

Clothing and Necopssrios),
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