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ALLIED FORCE HEADQUARTERS
APO 512

CIRCULAR )

NUMBER 1 )
\{1TFD FORCE RECORDS ADUTNISIRATION

ciroular Nugber 8, this Hesdquarters, dated 17 July 1945,
Gipenlar Humber 9, This Headquariers, dated 13 August 1945, is

as indicated:

4, The reference 10O WTOUSA Circular Number Glyy 29 April 1945" , in Section
j R paragraph 3 saction 1L, paragraph 5 {E) gection 11T, and paragraph f§ Section
IV, is changed to MIOUSA Gircular Number 35, 12 March 1946

5, Peragraph Ja gesotion IV, Circular Number &, this Headgquarters, 1945, is

superseded by the pervograph below:
"TTeTeBe The combined records thet ore identified for reproduction will
be directed to Allied Force Wicrofilming and Records Depot, APO 79, US Army

o/o Allied Comnission, Via vittorio Veneto, Rome, Ttely).
- areened to eliminete valueless raterinls (nonrecords)

and to insure a uniform arrangement of the folders or binders (see paragraphs 9c
nts will be smoothed or mended , and

(1) erd (2] below). Wrinkled or torn d ocume
ataples or paper clips will be removed in so far es possibles The thtles or

symbol designation of ench file must eppeaTr on ita cover or binder®.

By COMAND OF TIEUTENANT GEMNERAL MORGAN :

5735
M. We ks MacliEoD

Major General
Chief of 8teff

UFFIGIAL:

RATEH C, TILLEY
Colonel, AGD
Adjutent General

DISTRIEUTICN:
0
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HEADQUART™IRG ALTIED CQIISSION
AP0 391
OFFTON OF 'MIE EMCUTIVE 00 SIISSIONER
Ref:= 19/\B, 17th Hay 1946
ERCUTIVE EioRADUL

MEEHER Ye

hig Cf}ﬁ‘f?' MAY 1948 :..?

CARZ Al CUSEODY 0 ALLIED COL{ISSION HECQIMS.

e e R et e T I R = e N I

1e In vicw of the freouent changes of militaxy pernomncl in the
Allicd Camiseion and in order that the fubure cuntody and disponal
of A Racords shnll Le assured, the folloywiing procodure will be
dincdlately adopbod: -

% - e o ST - & % 3. - L=
(a) A RECCHDS OPIICER will be apsointed by each Seotion

or Indlepenvlont Sub-Camiicslon or Jranchh who will be resnonsibile
Tor all natlors coneciming ARCHIVES and the {filos of that Tlranchs

(b) The pro-forma atbached o this Directive will be comintor-
sirnod by auch NECCILE OFiCK:, whe villl malo hifsgelf versonnlly
aoauaintod with instroctions in ZJHEI0 Nose 7 and O and will contact
0.3/7 lrchives Franch (Tol.Extn.530) wpon enr matbera thoredn,

{c) Should this NELOED CITVIORL beceone aboent or roleancd ffrom
duty, tho Scetion or Sub=Caminsion vill infom C.ifc irchives the
nane! of nis successor befove vhe olfiecy ia ouestion loavods

24  In order thet a lruve rocord of the wholo of the Current files
in AC Neadqoarters can be obbained, Aiwhives Branch will commonco @
canplebe st of all files compeeterd with that office or fmotion fionm
thi dastor Coples of cach Sub-Coinissions L comy of this liet will Lo
chealzod and rotained by the llecords Off'icer of cuach Sub=Comnlsgion
and o opocid copy held by Archivios Bronche T
! _{J 2 ?

Js In this vay, fubwre listing of "iles handed in (para 9, Ex.
lienio 7) will be umocossary, the lists coicerned morely being altered
in bobh coviosg.

Tor the Chief Canmisslonsr. e
Y : -
s SOh : :
y A T Ao ;
|| ' || i . W e = "._.'
VI Pripndicr, .~
DISTEITION Fitcentive Comnissionod.
LTS A

AECHIVES By (100 coples)

ISl 11:1?,#:-




| Lk

q

i . TR
h.lla"llhd E.0: 12065 Sectlioh J=L02/MNDG MO, {- Zl.j (J&O

Sl
. -

Sub ;pot ARCHIVES

In'lllllllllll".ll-"l'llil!.l

Oifice, Hranch or Sub-Comission

The TRCOIDS OFFICER appointed undor Ixec.Mcemo No 9
ba cacsdiiveles/dessunusnennnssensnsss (AN & NHE Sn BLOGK CLPTTALS) , ¥
1OOM ssssssesnsy TCLe asasnssse Who will bo roaponsible for all
natters in conncotion with the Filos and Records of this Franchs A

cony of Exeileno Noes 7, t, 9 has boen handed o himne

oAy |

Datt sssvesnsrnnn

Sub jpot ANCHIVES

Officu, Hranch ox Sub=-Oomiission.

Tho IECODS OMFICER appointed undor BExco lemo iln 9
iE -ab'nlcuanl;‘"ﬂnln fosssEEsASsERER S (.I.{.I.Fl.-ﬂ{ k. .I—JIL:-I'E in HLOCK P r|-.l:-.|-JS) #
HOGH sasessassay Ole wenassnasssa WO will be responsiblo for all

e, By
natters in comwoetion yith the Miles and Records of thie waich. A Y 1 EJJ

copy of Ex.ilcno Nose 7, 8, 9 has beon handod to hin. |
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SUBJECT s ~ Hecoxds

LAND FORCES ‘SUB COMATSSION . AC. (LOA)
G/99/1
10 -lTl".th El.'ﬁ.

T s TAst 'A'(less Serdals 1,2,3,4,15)

Copy to ¢ Tdst 'A'( Serials 1,2,3,4,18)

1. ARCHIVES.AQ, Have ruled that a Master List of Fileg be submitted

in order thaet a true picture can he chiained of rumbers of existing files ,
held by this Sub=-Commission, and nleo to obviate inneccessary work in the |
future. '
2. To compile this Magter List of Files it iz essential that all

Eranches, Services and Sectiens, sitmit eopies (in duplicate) of théir -
exigting file lists. These will be forwnrded by 15th HAY L6 to, Sgt. T, ROWLAND :
(Room 33).

Je on snd after the a/m dote Sgt ROVLATD will be informed of all
proposed odditions of now files ox sltorations in existing file systems, Ly
+he Branch,Service or Secetion coneerncd.

Loa When it is found neccessary to originoate a new file, particulorn
anre will be taken to essure that tho file does not bear o number already
sxisting in the presgeont list of files, This in effect means that if a fTlle
15 olosed and is no longer reguired the number of the ifile will beceme
ineffective ond not used again under ancther title,

5. A1 file covers will bo marked plainly and cleerly, and .
subsequent covera will be marked abeoraingly.l.e, "2nd Cover", Opened 12 HAY 15, ]
Olosed.12:Sep LHa

6 httention is agpin dirceted to this HY G/99/1 of L MARCH LE,
/‘24(""“]'“-“.:""rlT A (=3 A C«"ﬂ'
it rf_,.L. 1 -~ ;-
e st
ARC/ter Lieut Col
GS,

i
|
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