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INSTRUCTIONS REGARDING
| THE EMPLOYMENT OF
| | CIVILIAN LABOUR

(ITALY and SICILY)
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Qnﬁtrucliﬂns regarding the .
Employment of Civilian Labour

| (TALY & SICILY)
1. [Definition
These instructions apply to the emplovment of civilian Labouy :
which as dhivided inlo Tour groups: i

Grroap 1. Cletical and Supervisory Labour,

rroup 20 Miscellaneons Lobour (Ovderlies, Privers BT,
Batmen, Cooks, ele.),

Groap 3, Arlisnn Labour (Garpenters, Masons, Fillers, ete,
and Arlisun's Males),

feroirp 4. Gosual Unskilled Labour.

2. Policy
Civilinns mav be employved,
(er) where an increase in Lhe War Establishmenl syonld
olherwise be essential,
(b) in order to release a soldier on the War Estnblishment
for ather dulies,

It must, however, be borne in mind  that a Militory  Unil
should not become so dependent upon civilians thal il woald
"t e unnble to Tuoction af required o move.

In no circomstances will civilians be emploved on combatant
dilles or issued with arms or military uniform.

Ry SN —

4. Authorisation

Brigade, Avea andd higher formabion Commanders, amnd Heads
ol Services mny oanthorise the employmienl of civilians.

No, 8 Comumand Pavmaoster will be advised ol the numbers in
cach trode 50 authorised.

[n nn cmergeney civilinns may be cngaged by Unil Com-

/ manders, bul in every such case an immedinte application will
e mude Tor covering aulhority,
. It is Lthe responsibilily of Commaomders and Heads of Services

toosee Lhot labour of all categories be emploved with streicl
regard to economy, amd dischurged as soon as it s no longer
cimployed.

4. Organisation

The Deputy Direclor of Loabour, 1L0Q,, ACME, (Admin. Ech.)
i responsible for the provision of civilian labour as defined in
parn. 1 on demand o the Services, in conjunction with, and
willi the assistance of such organisations as AM.(G, Adraed
Contro] Commission, and/or local Government Aulhorities,

The correc! channel for demands for labour is Lhe lovenld
Pioneer Group Commander, who, through his civil Tabour
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nominee i1s responsillde for the co-ordination of all arcangements
in o ~wechon wilh GCivilinn Labhour, In the nbse ol i Grobip
Gion.  nder, the channel will be the senior Piogcer O0leer

Priority of allolment, if the supply does not meel the demml,
will be referred to (Q) Aren or formation, H.Q,

5. [Pay

(1) The rates of pay at oppendix " A" are baszic rates for
MAPLES Arco. Rates of pay for other areas will be the basic
Naples rote altered by a percentage allowing for increase or
decrease in the cost of living. This percentage will be promul
gated by H.G., A.C.M.F. {Admin. Ech.) based on recommendations
submitted to it by the District or Commend concerned.

|'I‘lﬂ'i.*-[ill1:'!l rales for traides not Listed will be established I
DAL, (Gl in ronjunetion with AMG/ACL

ALLLL., (vl will conflrm in writing o the loend AMG /AL
Lo section the clossificalion and cale of poay lised.

.‘t.‘hlii,f_.ﬂ'.l“. Wl then submil sueh conflrmation with ¢omment
by the Control of Wages Commiltee of the TLO., ACALEF. (Admin,
Foele) Loenl Nesouwrces Bogrd Tor considerating.

() AL Tabowe will e engaged ol or lower than (he srinimum
rate Tor o probationaey period of ol ledst seven diyvs,

mployees will e tradde Wested daring the probalionary period
under the supervision of o qualificd officer and  elossiflled in
thedr Tridde, profession, ete., amd re-ossessed ol o soitable rale
nf iy below ar williin the relative range of wages for their
prlbicelar calegory.

Aed When it s considered obsolutely pecessary Lo pay o
civalinn in exeess of he maximom rate of pay b down
suthority must be appdied foe . from the Depaly Director of
Labowre, 1L, ACGAE, (Admin. Fei) or his representa.
Hive so thal e case miny be relereed 1o the Finaneial Adviser
:iH"']' i'”'l the 1LQL AVCALE. (Admin, Fell), Local Resources
THLIT L,

(efd For all inerease of pay whove the minimume seale laid
III:EI\HIL Ak, G0 will e reodered by the cimployving unil in
triplicate to the Hewd of the Seevice o Tormation Commander,
who is the sole anthorily for inereases of pay. Suggested eltective
li”l-i" |:|‘f Ihl" nmesy I‘..'I[i.!' EH..|:||' [Hl‘[ I"_' I,]]"E!:ll' _I'!] ”lu |I_||1;i “II Hl'1j’llihﬁj‘}l.
ol the AF. G370 by the coployving unil.

I approved, two coples of the A, G370 will be relurped
b Ll !'1!I|I|ll:l.ll'||'-‘. EIIT'IiI+ w it will. L faeai {'Hll‘l'rlt'ti[ll] ol e
st pray odl ol the vod of the period, allach one copy o
Lhe original misler roll Torwarded o the Pavmaster and n¢'|['|f'|,
the DLADLL, (Livil) coneerned of [ i||'|”'fl‘l|'{'ll e reised l"IlI.{"
af pay,

A vopy of Al G780 will be found ol Appendix ™ B ",

{e)  No arlisun's nrite will be employed al o rale above the
minimom of the respective nrlisnn grade.

(/) Foremen, gungers and chief gongers will be

_ _ cinploved
nl the discereetion of the lead of the Serviee

or formalion

1)

5 AN

w
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A foreman avtisan should only e employved if
charge of 13gr more arlisans of Lhe some grinde.

() Lmg ek engoged o Ollicers” Messes, .‘ill.'u:a".':;ﬂl":-i
il ook honses maoy nal be patd onl of poldic Tonds Txcepl
when cmploved swithin Establishmenl and replacing msalitaey
porsonnel ChNGASs 1222 680 T2 and 133 o 1940 refer).

Commander,

6. Payment of Waypes

tee) Al cmployees on o ddadly rate of poy will be paid Iwice
ool Lo Thlle and Iost doay of each monlh or as near
these wlayas s circumstunces poermil,

th) Musler Pay Rolls pnd the eguivalent used by the N
LA, ele, will be gsed by aoll gnils Tor the payment of Uweir
chaely paid employees.

Instroclions Tor he use omd complelion of Master Pay 1olls
ure ol Appendhix "G,

A LA wall be nsed Tor the payment of emplovees on
d onthly rale ol pay.

(e} Addviimees ol pay are nol permdssible in ooy ciccamstinnee,

ted) AL omils, anchoding LN sod LA, will pay Hheir own
lhour. Only in very exceplional circmmsbnees will e repre-
senlative of e Depdy Divector of  Laboor anderlake o pay
Lhome cimpldoyved by olher anils,

teed AN el Tobonre swill e paied o up o e day ol
tischurge by cmployving anlls who are leaving o localion.

1 dlekginal copies of Moster 'ay Holls pd oy olheyr
viltchers reloling o evilinn vinplovees will be seénl dirveel by
Lht pavying ool Lo &S, 8 Coamomnnd Pavionaster, GO,

7. Food, Clothing and Accommuodalion

Il i nol Fivewi]l aap
il :

desivable  Lie  issiwe clothing oo ervilom

(0 Where e issue of fomld s considered essential, il will
be ounlhworised by TLOG AL, CAdmin, Eely), who
will ehieel Lhe scale ol sste pmd eale of repayvment, A
wpiel-sluft mienl fore manaond workers i outhorised Ly
HLOQ. AGALE. (Adim. Tsely) wwder ceference 47 /.
thatedl 0 Foely, 14,

() N elodliing will be issoed Free o on repayimenl From
Military sourees wilbool oullioeily from Q. ACGALE.
(Admin. Eeh),

ted 10 s essential Tor the proper performoanee of i
dutics, o emplovee may be geanled WD seeomomioda
o i o deduction vepresenling the commeroml
vidlue of the aceommuodation or 10 of e ocenpner’s
lolad wose, wliichever is e less, will be o ouaele Tronm
s salory, IF gecommodntion is provided for any olhe
renson e dedoaction e from the oveapier’™s salary
will b (e commercha) saloe ol e aecommodalion
Wy et e,
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8. Medical Examination
Before being engaged, all cooks, wiilery, Ij;r.t-:.lu mplovees,

Sl wurkers engaged an the preporation or g ol fomd
aned ek owill be medically exmmined. Those sullering Trom
iy dnfechois o commvnicabile diseoase, ol those s, o6
secount ol pooe phivsigue aee unlilely o prove aselol o emplovees
will nol be eomnged,  Poeticoloe altendion will be paid Dby
Paxannming Medical Oieers (o Hhe fedlow ing comdilionsg: leprosy,
siall pox, dlarerhove, beachioma amd aclive voneren] disense,

0. ldentification

Every vivilinn cooployecs will be provided seith o pass o e
b shown i Sppendis. 7D Thias piss will e impressed
willy the Tormalion or e woed stomp. N dopliente will L
veliineed by tho ot A heassard or eloll paleh s ol reauired
valess e 000 Ehogl o Tigher salhorily considers that dn e
parbicoalae cirecmonstances 0 s ddesieable,

1. Discipline

) I cases of miiseonduel, o oeally engaged eivalian o

conlrael or o alberwise, 5 Hable o De disavissed owilliout fiolice.

o B sl lesser penally oy may e decided upon by The €00
Ll he latter may, Doswever, suspend e epliovee Trom
ehesly pendong o Tallinvestigotion of e coose of mriseondned.

I as estabilished after doee enguiey Dl O CH oy e
1S respunsible for liss o damage o Ware Deparlienl propaady,
beomay bo pomished by ddismdssal, oF, ot the discreelion ol 0400
L cmnpelosing Unil, be allowed o omake good e Toss of soel
parl of Al a8 may beodeeided, o gl sieh vases, legal mdyvice
shiotthd b songhl Trom AML

Ced v empdoyee who absents Dimsell wilhiont Jeave oy D
decdned b bive Telt los emiplovient,

11, nticemoent

il -*|'.|F_L.'||] criplovee: ol ol e Hrilish, Al in Phovaaranshonny
::'u'l"'l e will bie endiced] Teome suiel crirplovnrenl by he olfer of
:||F.f|||: IIIIrII?HHH'IIIH H Censh o in hiwgl. Fu Illlﬁi:irl NN Jaiksd-
ihily ol thiss an emploving anil wishiog 1o clgase o civiling
previousiy o emploved by auobher andl, will Hest aseertain o
wriling: Teom he previoos cmplover swhiether Iwe las s
e tioims iy The Leanster, and os i |1 ]If'!"'.'i':'lll."n e eeivi el IJ..I.
thit cmployee, Should any ease be broogdd to uolice inowhich
HWiese rigles hove not bicen obscevod, e coplovee s Hable
For Do lrI!'-.4|!|,.|';_l_:'lr 1 R T st etictions ol He “I;']HH‘;. Lhrecioe of
Lioboie, TLOL, ACALE. (Admin, Feh.,

12 Securily
Every prevantion msl be nken b delfeod gtlempls ot sibol g
il espionage il e following peinciples. will e aliagrlasel
b e misHre Iri-ll Shisicel JrassTeiN 10 e rsoas il i |'|'in|-|||:|| ll-!uh iy
wee ol eipdoyed Iyt Wi Deparhinen| |
Cerd e gomes il porticulurs of oll civitlons wlos are b
e cmiployed fnou dapme iy bn widieh they linve aecess

to confidentinl military informntion, pacticularly clerks

eI il in_oflices, interpreters aml mess sergants.
"-f-'||- submitted to seearily authoritics for priore ”-m
Fanploying otlicers will ensure that all sueh perst®inel
congonged have been cleared by securily,

(1 I any employees work in o ecapacily in which (hey
:11314]1! endlinger any aspect of securtly, their  dmmes
will be Torwarded 1o the nearest securily olliver for o
routine check.

() l';n*lit'u_]m*.*al of prospective emplovees sulunitlod Lo sei-
iy will inclinle the Tollowing:
hlh*n!it,\ No., Nationalily, Name and  sddreess, Ape,
Names of two relerees nnd addresses, previous ocen-
pation, proposed occapalion.

13. Working Howurs and Overtime

Vonormnl o oworking dday owill bhe 8 oactunl working hones
evxclusive of meal times, or time required o teavel Lo and From
e Jjoby This will nold be variecd unless the aathorily of the
Depuily Dirveelor of Labour or his representalive sl Distriel o
Area Headguarters is obloined, or unless the working hours are
curtailed by the hooes of daviighl or ony existing corfew, A
wiorking week will be one of 7 days, '

() Overtime will be puid as follows; For cach complele
hour in excess of 8 bours the eate will be o one onl
a0 bl tones e dody o eate divided by 8 g lnken
e Hhie nearest livo. '

However, overtime  should  be  discournged  in the
tnleresls ol effleieney and e emplovment of soreplos
Lithour,

i Overlime may he poatd in ony looality Tor all work
performed on Sunday where pathorised by the Com-
mnder of an Army or Dhisleiet amd then only when
tie cinployee hos worked  seven consveualive  davs.
Where there s conflicl regavding  overtime pavinent
I'EJI‘ work perlformed on Sundoy, belween bwo aulliore:
lies, fewgr. Birtbish ool American) in Hhe same nealily,
e matter will be referred o 11LQ., ACALE.
Admainisiralive Kehelon,

L Overtinme will naol be paid o Cooks, Walters, Orvderlics,
Hotel Employees, or Walehmen, nor for work performed
on Feast days o holidays,

el The daily rales of pay omay e dnereansed i necessary
by ol more Than L0 lire for all classes of  labour
cngiaged on might shifts, overtime of applicoble will
be paid on Wthis increased vale,

t4. Altendance Records

A time Keeping book will e Kepl by oll emiploving onils
as ol o Appendix " EY A0 MFeer or Warrnnl Oflicer will be
eputed: to ensare that ofl time Keeping Dooks  aee kel
Jl-r'l'lltnlh_'l:h b shiow he exoct time (o e neares! five minutes)
af arrival wmd departure respeclively,

=i [ —=
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15. Injury Pay

. cases ol injury

| 0 will be denlt with in dnnce with
Co [N, Noo, L, aled 112743 Groprodaneed rewilthy and
na piyments on this aceounl mokl be miae by Emploving Units.

Nu deductions will be wside Trom wiitkdes perd to civilinons Tore
inewployment or sickness beneliis or similur ressons.

(e 000 Sepial A0, duted 10 Dee, 43, Orider No. 604,
WORKMEN'S COMPENSATION IN ITALIAN TERRITORY.

Lo I the evenl of g civilian employed luecally by Uhe British
l'm:rrh I Ir_:-_h-, Seily amd Saedinia suisbivininge dlewlhy, LIy
ar illness arising ol of and in lhe course of such croployment,
the TG, cmploving unil will :

ter) Cense payving his salaey or wages as Trom [he dale he
slops worl,

Uhi Give I ae his dependimts, o cerlifieale of  Ingury
e he form sel out in appemdis " F "

(e) AMvise him or his dependanis, o apply o the loeal
e of Hhe Tstilnlo per PAssicurazionge Conlro gl In-
fortuni sul Lavoro, Toe sich medieal allention and/or
vodnprensalions a8 he or his dependants are enlitled 1o
recerve, The weddeess ol the Toesnl afliee of The Istifulo
i ol dhe  doctors  employ el by hem ean he
asecrtanned From the Mavor (Fodesti),

2. N campensalion or medicdal mllention dother than st
nul treatment) should be given, os e sliovr Istilod o is organised
o dleal with thenn, 10 hins an office in ol lowns of sulliciend
tparlanee  and  will nrriangs o hove  the dnjored  person
ciilllected by ambulanee an eing so reanesled.

J0 The certilieale of injury relvered o e poea. 1oabiove
will be in the following foros IE will be ool i quadroaplivale
ol sigoed by the O Hhe cinfdoving unil. The lirsl COPY. 4
witieh netlther Dis orank nor Lhis anit sill e shoow i, will we
Hivien oo dhe fngored person or his depemdants, 1o be Landed
o e Istilulo, The second eopy, on which Hhe ronk, mat anad
cition will be adided, will be senl o e Cliims Cornmissionm,
CALE, The thivd  enpy, similnely completed, will be sent B
IRAD, Labowe (Givil), ol Aren or Forualion HAE The fonrth
copy will be kept for anit records,

10, Inlerpretoers

Cavilionn Interprelers miay. be vployed by Arveas, Formation

W s ol Uil i Hhe *pnn monner s olhber civilian
vinplayees, subjeet 1o being selled Iy 1.5,
17. Lontraclors

(et) Delowe any continet ik cilered il willh a civilitng

e aelore, .|r1||L'l.-"-'1|| ol e “I':r:] o] he Sorvieo coneerned  al
Area or Formalion (L0, niust D obhtadoed, The authorisesd repie-
sethilive of the Depuly Direelor of Lathour and AMG. will nlse
e consulled Before (he eonliracl is stpned, in order (hat there

. "I
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may he no opporlunily for the enlicement of cmployees from
alher I'IEI|I|-.'..I:{ services in the neighbourhond, by the G

ol higher o

wments o dmdividools, and in o conseqin |

lendeney o apsel (he existing structiure of wiages and prices.

()

hy the lubour and wage laws of the areas in which
et
intlibney projects, 6 will e

Conlractors working for the armed forees will be boundd
they
becnuse they are engaged on
necessary for them o make

aiedl are nol exempl

customary pavrall Jdeduclions for unemplovment, sickness, ete,

{at)

Parlicolars of conleaclors will he submitted to (e

nearest Secorily offieer, o8 nid down in para 11,

8

Public Utility Services

Wiage rales in exisling services, mgt. radlroad, public ulbility
cte., will be continued unchanged antil further notice. T sl
conedrns, even when they are taken over by e sServices, the

prersonnel shioulyl

el be lhken on the povreoll of the

SOrViee concerned, Army services should therefore conlacl He
Local Givil AfMaies Ollicer in regnrd 1o sieh paviienis,

Lh)

Emploving Units are

Provision of Transport, Tools aned Equipment

responsible Tor supplying  lransport,

where necessary, for lnhourers to and from site of wirk, oni
for the provision of saeh tools s ciurpment s they may
teqire Tor the lask in hond,

=),

NDocumentation
EMIPLOYMENT OF

CIVILTANS OTHER THAN UNSKILLED

LABOUIR.

(eed AL The e of the enrolment of civilian cimployees,
formations and units will prepare nominal rolls, recording the
undermentioned  particntars for coch emplovee, i dlespateh

[hem o GO,

(f1]

lenving, reason and parlicolars of any

2l Eehelon withoo! delay -

tir Nome (in BLOCK LITTIERS)
(i) Decupation anmd Giade,
(1l Sex.
(iv) Dale of Birlh
LV ) RHIIE ol comuoreneeimenl oaof |,'||:|!|||r_1,'r11l'-1][r
(vi) Rale of pav.
(vii)  Nest of kin,

subscaquentl casonllies of all oalnees, including dale of
inginries suslained ol

work will be notified o GLO. 2nd Echelon as they oceur
on AW B01TA, B oor O, or appropriste Torm in leo rlearh
marked ot the hend thereol " CIVILIAN EMPLOYERS ™.

21
fir)

Civil Labour Staff

Olticers of The Givil Labour Stall, known as DADL,

(CIvil) and Stall, are responsible Tor the provision and regi-
stration ol Civilian  Laboar, wod will assistl emploving unils
in clwilying ooy dilficallies which may arise in conneelion
willhh the employment thervol.

=
i
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| iy They will Iw respansible: for allocating, whenever pos- APPENDIX "A ™
;-.1_h|-' lr[u- i.-uuilr [Jntﬁmr o services daily in or I}lnn CHRUIe N r
!'“‘"! amtburd of efliciency, They will ke, fro ime o time, g : : r * .
visteciaploving unils 1o ensure (hal lubonr is being properly MRS OF PAVE— CIVILIAN L.ABOUR,

and cconomicilly employed an the specilic lsks of the Servier Basic Rates For Naples Aren (See para, s(n)).
lov which they f_l:'l‘l.'l' Been allocated, For example, Inboar supplicd
Ly Oridonnee Services inust by cmployved on Ordoanee waork,

Should an Ordpance Depol regueirg approved Comp Construction Clerical & Supervisory Grades.

work fo he carricd onl, separabe andent By Inlwour mnst bhe
stubuilled by the 1. Serviee respoansible for The lusk. ,lj'r'”.L“‘ M,
Meeountand : : : d 210 LAl e wpona
: \ssl, Porchosing Agenl 1AL SHTLL | - -
! Book-keeper (Male) ) R - =
Buok-keeper (Femnle) - . 1 BIH) a0 %
Clerk, (Mlice (Malo) : 70 110 ., day
Cleek, OTlee (Female) - . Hi 1 1] L <
Catsliioe, Chilel (Male) - 20 a0 L month
Lyroargthismnnm - M LT b
Dreaughlsman, Chief - SEN) iann ., '
Inlerpreter, Oral amd Traoslaling i) e | IR 1 111 %
Professtongl Man  (doctor, lawyer
denlisl, constrocton, vivil
e honnienl, engineer) : - LM OEHY ., monlh
Uvprisl (Alaley - : il L1, day
Tyvpist (Female) - : . Hi ny .
| Typist, Shorthowed (stenog ) English !
s ki - - - . nil 12 ., -~
Telephone Chperator, Fnglish
spenking (Female) : N n -
L Telephone  Operalor, non-Enpglish
spenking (IFemaole) 50 H . .
AShop superinlondont - S0 oA L mnnth
Waorehouseman Supevintendend SR NALET — -
| Classificd artisan amd skilled Grades, '
, Foremon Girtisioe and sKilled Taboury 10 lice per fdoy more
! than lughest paid mon ander his supecvision,
Chivf Forcmon (ortisan soul skilled Tabooure) 10 Viee per din :
‘ more than highes! poid foremnn ander his supervision,
| Mo, My,
per .
Apprenlices, all grades : A0 il
Arlisans Muale (helpoer) - Th iy
Armantore Windey () K1
Armanurer - - ) 1
Asphodl Loaver - aft G
e ksmith : : Wil [ 11)
Hallery Worker : = . il 1115
ik er S M5
arhw : : : T LU
Hinlermaker . . s L1 |
| Bookhinder 40 I 1]
Bookbinder's Assl, . rit L




.f.l'll-i_l."il"j'i'h'!li'l'f‘.\!

ool Machintsi
Bl Machine Operator-Mechanie
Closer (Femanled :
E:|||J||]1'|' -
Coller (ATl
Coller (Female)

shioe Makers I"ululﬂ ool sl Hurr!in-nl-uurhl

Hl ek v
irakenmnn
s Driver
Bulieher
Hoilemmuan
Carponter
Coaulker
Ginemn Mangoer
Clodhiinge Classilier
Cheoker
Coneh Baailier
Copporsmilh
Compositor
Composilor's Asst
Composilor, Uhiv)
Clhininman
Camereloe
TR T
CdvnudPenr or Deiver
Chaullvur or Meelinnd
Core Maker (Foaundry)
Deiere, Mfe il Prepovers (M ale)
Dreier, M/e and Preparvers (Femaled
Driver, Truck
Preiver. 'Pruvk Trailer
Deiver, Miodh., Trock - :
Breiver. Crone or Wineh ~
”I'i'l-'ﬂ"l'. A\ .. Elvelrie - -
Uriver, Fngine, lLaoeo : -
Driver, Steam Holler or LEL sinliinanry
bt ivian : -
Elevalor, Hepnirer Meelinie
Fareier (withouw! anvili
Farrier (willh nnvil)
Firvmon, Oil, Fael
Firemwan, Coal, Steagm Loco
Fitter or Mechanie, Aoaternolsil
Filler, Acro (VAR
[0 e, i
ot evimnn
Coliniedere
Cal s
Girindder, Precision
Hamumermoan or Sirikor
Joniner - : - .

|1

Min, Mar,
&
all M1
il I 11
(il o
=1 | 1)
T 111
il 0}
(M) L1t}
el 115
sl 15
51 M)
il b 00y
A 1115
R 115
1l 105
1 124
SH. i
o &1
S 18]
il 124)
) (]
K1 01
| {H] 124
a1l R
il 1115
S IR
Sl 10
sl 113}
a1l 1115
Ti) 1]
Al 1
sl [ (M)
W 1)
W 1105
11 1iM)
1] 111
1] i)
S50 L0}
H 1 21}
= [ 24
il 1TH)
L [ 2}
a1 11155
Sl 1115
T REL
1) 110
1l | 24}
ril| 101
Th (1)
Fil a1l
() (L
71 a1
) 110}

20 (&

Lanesman . - : z

Linolype Operator - -

Lighlhouse heeper - : _

Murkers and Sorlers (Femaled E

Messenger, English-sponking (under lf :

Messenger, English-speaking (over 17)

Laboratory amd Dispensary Assl, (Male)

Laboratory amld PHspensary Assl, (Female)

Lithographer : : .

Lithographer's Assl, . =

Machinisl - ) J L

A iesinn - . - E ; . i

.‘Iuli.'i'ilrllllic'.h'.. Instrument, Sewing Muehine, Ty
wiriler, Wireless : i i ) _

Wechnnie, A,

Mechanic, MT, -

Meclhinnie's  Asst,

Moulders : : E = =

Moachine  Minder : . i

Mochine AMindor's  Assl. -

Operator, Molion Pielure

Poinler, Varnisher, Signwriler

Pavemenl  Layver : :

Pargquel Laver - . : -

Patlern Maker a i i :

Poinlsmnn - :

Mualer (Prinling)

o bwer = . 2 |

Mosterer

Mrinler -

Plnlelnyver, Tileioad

ermanenl Wax Tnspoecton

Presser, Machioe (Male) (Homan Stemm ress)

Illl."'l-"ulil Moaehine “ WilH |f|.1| (RlestY oo ';'-_.l: i Priress

Chaarerynian

Rigmer - - ]
Wiviel Hoealer B 2
iveller d :

Iivetter's Holder-up

Houdlworker - ¥

o] Nupervisor . - -
Sl ler : s 2 -
SAWVer : - -

suw Repairer and Sharpener

Sheel Melal Workoer - :
amellerer (Ore Smelting) : -
Shinnter - - . . .
slater - -

slone Homd Culter :

slone Homd G I.|H|_I [ Asxl)
stevedore : . - .
sleveillore Heon . ,

Slevedore, Cooling ﬂu- - = . - -

- 1l —

12356 Section 3.3/NND No. '/4 O

Min, Murx.
,ru'l‘ry
tHl r2{)
Ml 1310}

d i)
3l il
)

(i) il
L L 11}
Sl LTH)
1 140
S0 0}
il 120
1l 111
Al 1210)
A1l 12()
a0 | 11}
Kl At
]| [ 2()
) il
ol il
il [ 20
H 115
nil | (M)
Ml R
Hil ML
[11] i)
A1) 111
il Li15
L8 1115
fhi 12}
?n iy
s 075
il 111}
il LI
wll [ 1M}
Ko KiK'
Fil )
B 1115
il 1)
(i) Tl
Sl (NEL
Th 1)
ol 100}
K 1 (}}
si 129)
a1k N1
il 1)
il i)
L 105
Al KL
Wl 0
{H) 1 (1)
i 05
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Tinsmilly = i) fH)
_:_'Hljlln.-r;m _ S 15
AAor Wil Moaehine . N T
flil Hor  (williond ‘Hqtl"‘rlliﬂq'l *.F” L)
.JF,"”{'” USSCOIWHTE Machine) :3“ E"
._"|~I Oress - (wilhvn Moich e W i
Trivimer, oy ! h“"_J & ill
Turney Fill. al
JJ HIH},, ey i il 110
ek Walker (Railpos | A 120
Tile Layes Bl U
A I'rh'unf_lr.q-]' ' ' i) (Y
Weliler - ' w1l 1115
:;I-I':Lh':uu:m : 1":. 1 2{)
Arelnusemnm or Storekootes ' il 71
‘1-"lrnl-"-|i]1'l Mavhing HTH[L:I' i il 121
Washer Muchine (Founlel . o )
Washer Hand  iFomalp) ) (i)
H!!ll'l_"u ANESERT ."H:I fit)
Wheelwrighi .'-;.il} i
L 1)
Wireless Operalor (Sender el Peeeivers mﬂr[.l ””IJ{::;J:;
4 Unclassified Cirndes.
RLEY oM F N FE Y 116 !r;ll P L i .
HIC padd fo e llll'Ih.J rounskilled 10 live por digy mare than

) f’.fn_."f Foremien or Chief Goangep
Pale paied o Cronger oy Foremnn,

‘. nskilled  |pbong (3le) -
Unsleillog) Lanhagy (el

Bovs up 1o 13

I Tire per day more Hian

6o lire per day
M lire por thii
a4 lire per tny

Hotel (irades

Fliese T el OTHRSF T WHEECS el

‘Hl”‘ ]-”.', ili'h'i”fl!]l”l-i

rer manlh whieh will e e s

provided, ) leducted oy fouul

Ir}r'-" .llrilﬂfll'l

|II||I'| H:”':l.lfl'l' l"'.llllllll- .”r.‘_.:
weml Wailer o ]
atleye S 11 -0}
VENE Woatilors 271 AT
1’llFru'p‘I Chink L"‘%“” i)
ik 210 BT
Assl Conk ~ 7 I KTHITT
Fhishownshioge i : | KiM) LA RITT
flldllj.'-n{'“l"'|l'-'l' (R canled . |I i 1)
1;J|:rrm1'n-| Maid : JHIH 3400
irfer —~ L{H) 2700
Linen  Keepop 2410 LI T
Troming: Winnen IF:}HH =11
! 2{HM

.
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Moy Munth

Min. finy.
Washer (9] e T il
Wiasher (Femsled (L 1 K1i)
Flovalor Opeealor : 70 S1(N)
Hondyman - : RUNE TN
Skilled Labouwr (permainen) | A s (111
Wiailresses s ehitll
Cashiiers (Feomnle) 1IN 2100

Messes.

(These minionmm and  maxinm witges inelnde mdditionsd

W0 tire: per manth wlieh will be  deducled  Tor Tood
o ieled. )

MPer Montfh

Min, TR
Head  Conk e 1)) BT
ok 27100 {1
Lesl, Cinok | H1H) S
Head Woiler ik 11 I 1M1
Wiailer 27N ST
Asst. Wanler el B D
Dish Washey TR (RITHTE
Haomelyman [ 3] & I
Orderly (Breilishh Mess) il I h SN

Marine Tirndes.
Por Dl
Min. i,
Alle Sesinan T sl
Houllinndd 151} el
Coxswain (Helmsmnn) 2 il L)
Diver (pdas 35 lice poer bone andere seaterd 110
e Moantl
PDresnghisman i Marine) S L
Por Dy
Mechanie (Marine Fogineer, LN 1424}
Mechumie (Marvine Insirioment. BN 1 2i)
Hope Splicer Sl L
Sulvage  Huand ril ]
Sitlvage  Homd  (Masler) : I 1E
antlmaker N0 110
Tueghoa! Engincer i 1.2
Tughaut Master 1iM) 1 .31)
Shipwright a1l [ {41
Sloker and Fireman 1l 1iM)
MNTTS
. For female  cales where nol specifiel, 1579 will b

deducted from The male rale in the saome classiffeation.
2. The daily rale ol pay may. be Inereased il HUCPSSIEyY

by nal more than 10 live For all ¢lasses of Inbour engnged on
might  shilts, overtime 0f applicable will be il om Lhis
inereascd rate,

4
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APPENDIX "G "

INSTRUCTIONS FOR THE USE AND COMPLETION OF
MUSTER PAY ROLLS.

L. The use of Muster Pay Wolls is resteicled Lo e pavinend
of civiliun employees in reveipt of daily rates of Py,

2. Musler Nolls will be prepared o cover the period 1st
lo Iath and 16th (o vnd of muonth, Employing Unils paving
thedr own [nboue will prepare Uwm in duplicale and non-
paying unis in eiplicale, The original will be forwaeded by
Uite Driprest Holder 1o Noo 8 Comimandd Pay  Ollee and Hhe
duplicale amd triplivate (where necessary) will be retuined Iy
the Tmiprest Holder ad lEmploving Uil respoeelively,

B AL spoces provided on the Muster ol will be vompleled

where applicable amd any lefl blank will be ruled througly,

The Tull designalions of he emploving and paving unils should
be clearly enlervd and the nalure of the work on whiivly the
libour is engaged should b given in coneise form, egr, lomding

supplics, ol iEI;I]-:i!_‘tJ.‘.I e,
Lo Bach Lanploying Unil will number (he Musier Rolls

cemsecubively from 1 upwards For el montly.

& The spoce Tor " Correney in which paid ™ will be
Comtpleled by the Paving (Oflicer.

. Hois most imporlanl Ut Hie ilentily numiber of the
vingroyee be corvectly staled. The sombers should he cnlered
as o as possible in consecutive order.

£ The reference of e anttlhorily  will be guoted oo cael
Muster: Holl agninst the man's noume in o [le "Coasualtics Al
Remarks ™ column for every pay period,

8. Only " Greodes ™ which gre delined  jo vedulabions will
e enlered tunless an mlhorily exisis o o special grade, in
which case Lhe aulhorily will be quodee in The ™ Casunllics nnd
HWemarks ™ columm and o copy ob such aulhority  should D
forwarded wilh e first Musler Payv Holl on shich e
cinployees' name appears,

o Men of ench gemle shoulid o speae logelher exeepl in the
ciase of o Gonger amd his gang when the nome of tlhie Linnger
1S prhaeed dirst sl he pames of the members. of his gang in

numerienl sequence will follow,
10, Nomes of all emplovees must be shown orn SUCE RSV

Muster Holls in the sane spelling as on e first.

o The space provided for " BDavs worked in period " is 1o
e completed from Hige Timekveper's records and the number
of hours worked on coch doy in the periog (exelnding " shand-
by " lhe) inserbed i The cidumns provided, I o man s
ubsent, the Wller ™A™ shoulid be inserlerl.

12, Where overtime is poid, such overtime ix caleulated al
e houely rale Tor hooes worked in excess of (he ITHEAFRTEY
daily hours Inid down,

3. Nooinerease of poye will be tssued unlessy authorised an
AL, 370 vne vopy of which will b altached o the Muster
Holl on which the fnitisl pavaent ot the inerensed rale s e,
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L Nocdeduction eolioan must be used Tor the ndjustment .
ol disgdlownnces aolifled on AN, IS by No. g Command | | — B
I”1ea e Aneh dlisallownnees will e rul'umlt'#ﬁ ciifrenl ; . - | | .
Linpre™® aeconn!  in aecofdinee with  porn 52 ay Dulies '

Manual 131, :

Lo, AL eolimns shonlid e completed  in indelible pencil | |
or ink, The Paviog (Micer o his Glerk will enter in INK ol
e Lime of paving, He actunl smonnt poid ool in cosh.

LG, Aleralions o any ligures showing hoors worked  or
pebid smmonnl paid will be initinlled by the Emploving (Oflicer
amd Payimg Officer respeclively,

17. The completion of the " Cusunllivs sl Hemarks ™
colinun an aceordance with the foolnoles s most important, |
Where In special ciremmsiaoces wien hianve ned vhasarily  been . |
{'I.I.!-',jli_.'ll‘l.l el ore wrillen .HH”IL]I'I[:L' hias Twen j'|_'|__'|'_-]|;q_'.|_|'l RIS un[r}' ‘
slviahd slale ™ Aothorily appied  Tor —(udnte) ", nnd w0 copy
of the applicodion should be attaelwd (o he Hest Muster ol
concerned,

In, The lolnls on 1he reverse of e Muster Boll oiust B ‘ |

+

1)

APPENDN
a FAMP

PERMIT,

In

Wit
OFFICTAL

eilered in INK Sigonotures foo cereliicales reguieed  (rom
I':[II-'J'FH:'I.'I.['I}.:' il I'It_'h'll'lﬂ e ery Wil Wilnoessios sl i in INK,
Vhe vinks should e ostaled e all three enses.

[ AL dhe end of each paying peciod aod ofler e Paying
oul dulivs have been compleled, the Paving Oilicer will prenire
iwoaumnmiary of Musler Holis vn tviplicale), Vhe originnl amd
chuplicale Sumimarties  will be ottached to the Masier Holls
whun orwarded 1o Noo 8 Commuoud Pav Oilice. Muster Bolls
will be dorwirded ol onee to Noe 8 Commuand  Pay Oflice
P it oo will wel B heled o pending rendition of
Impreslt Aceounl. The triplicale copy will be altached Lo e
duplicvale Muster HWolls oo which il refers and eelanined by he
Tprest Holider, " Summaey. of - Masler Rolls ™ Torms ail
Musler Pay Holls (MLLE, Forme (1) may be oblained  Trom
Sttionery Depols,

20 Any wiges  remaining  uupadd  owill o be markesd
Cunclnnmed T oomd initialled by e Poyiog Omeer, A sommary
ol These unehomed  wages will be made  in duplicale by
Einploying  Uoils  payviong  Wheir own dabour ollierwise o
triphicote, on auolher Muster Roll smd Ledaded O Unelained
WILHES suiary  peeriodd . Hel s L e original of
thus sutvmney will be senl Lo Mo, 8 CGoooosesl Pay Ofllee.

a1, When unelaimed woues oree cventuadly  padd e pro-
cdeidinre bl down above will be carrvied oal bl Hhe Muoster
Holls will b headed 7 Uneldonis) wiges now padd il
pmeHnES s 5 AT s N qualing e period in which
ey woere duv,

22. '“I“I'I'I:‘ ||H_' "-|l|'.'l:|I' ii] il.‘l."l.' L IsSLI, '.III' “-'Hi‘””“t Fasiis.,
iIs nol basic tpprvo, o0 of Insteoactions vefees), o relerence o e
LG, AGMLE. Admin, Eehelon Authoridy will be endorsed on
Muster Baolls,

= Deductions tnorespeel of pecommednlion o (oo, ole.,
will be ealered in 7 Deductions Coliomn ™ of ML and nol
be dedueted from the daily rale of pay in issue before tots
mdnissihle wages are calealated,

[ssuing OfMecear.

VPPN N,

CXPiTes
el Mo,

BT |

—

VIR ESS
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IDEXTITY CARD. N
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il

he

Fosed

ST
il

g LA,

Willik PERMIT,
Fiars
THUMNB PRINT.,

H.M.
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SPECIMEN TIME BOOK.
Serial Rate per period from 1/85/43 o 15/8/13. Tolul Bemarks.
N AT, Girade. Dav., 12 3 4 57078349 HOH 12 13 1415 Dav,
. Reito Giovanni.,  Gaonger. Wy AR 4AMNAS R -~ - o = B Dis harged
2. Costa Donato. Lal, 115 NARKSESASSRINIT 8% 8 14 v, % theft 9/8%74%,
3. Tesla Lenno, Lal. iy B F BERAASENY 8 K 58 8 7 Fined 1 dav
for bad work. =

GENERAL INSTRUCTIONS.

. Time books will be made oul in ink and kept up Lo dale.

]

Twao lime bonks will be kept: .o The firsl lime book will be uscid for the
lath. The second time ook will be made oul from 15th to tie 30th
book should be transferred to the second time book
lhus, when the first time book is being used for the

availalle for the next period, They will then be used alternaioly

perod Ist 1o Hhe
The names from the frst thne
nbount three duvs before the end of the period,
compilalion of Muster Pay Rolls. No: 2 bouk is
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| MUSTER PAY ROLL OF CASUAL EMPLOYEES — wrsr s
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FOR CER'TIFICATES AND NOTES SEE OVER LEAF CARRIED FORWAS
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