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HEADUUARTERS
NORT!I AFRICAI] THEATER OF OFERAT ICNS
UNITED STATES aRIY
APD Bid

STAFF LELORANDUM )
: 30 D=comber 1943
NNBER 26 , )

r

: ; S O
5 LA S beRARY. SUSFENSTON OF PROMOTTONS

A

_/' /az r 7

e 1 = ‘
l. Ef“i:f.-t:h ive tlniﬁ date, the prometions of 'U. 5. Army persennel,
officers, enlisted men and members ﬁf the Wﬁmuqin fArey Corps, tsaipned to
this houdquartors, ¢r nssigped to pthor th?ﬂ Wir Department activated units
of Hondgquarters {‘.r_r-_‘l\.ﬂnd, are suspended. f

|

2. lle rocommendations for promotions will be submitted until further

notice,

By command of Genernl EISENHOWER:

/5/ H« V. Roberts
H. V. ROEERTS,
Coleonel, AGD,
Adjutant General.

DIGTRIBUT TON:

l".1hr11

Reproducad by Rear Ech

c‘-.f:-'.r:r
Hq, 26750h Ropk, ACC, 2HLE A

e — ———
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SECRET

SECRET
Equals British MOST SECRET \Equals Pritish Most Secret ) A 3 S RO AU
s SECRET =
HEADQUARTERS futh: CG, NATOUSA :
NORTH ATRICAN THEATER OF OPERATIONS {Initials: 3
UHITRD S5TAIRES ARMY ?9 J'unﬂ 1‘}.&3 .
AP0 534 ROl A O T

f STAFF MEMORANDUM)
NpBEER 12 ) 29 June 1943
ALIOTIGNTS, CF PERSONNEL

1. Tt is desired that each Section of AFHY, Hg. NATOUSA, and other direct
sub—divizions furnish the following information to this headgquarters immediately
marked "Attention A.C, of &, G-1"

a., Official section desirmalion and headquarters of which a part, with
reference to directive avthorizing the section,

b, TIdst of all branches, detachmenls or sub-divisions. (Guide for this:
If allotment of personnel specii ﬂwll' made to cover, it should be listed
separately).

¢, List the allotment of personnel apmmrdelJ for each a and/or b
above, with authority refercice and date, to show rank, grade, rating alloted,
and totalsu

d, Idist all personncl now assigned to the activity under each allot-

ment., (Not by name, but by Lolal of rank or grade).

e. Make special notabion of any allotments knovm or thought to be
authorized specifically by the ‘ar Department.

£, Present 2 brief statement of any unusual or special circumstance
pertaining to any function, scctlon, or sub-division.

2, MAttached are forms that may be used for this report. Notes may be
entered on the hack thereof or cn o separate sheet. Footnotes on form may be
disrerarded.

i 3. Information is needed in connection with distribution of revised
allotment of ranks and grades.

A By command of Bhe Theater Commander:
L] .- - 1 HJ-E 'S
DISTRIBUTIC Golcnel, ha G D
15 JTION:
t.-‘rql'uir'ru 1 49 - ﬁ'-d"jutﬂﬂt aneralu
SECRET J QECRET
(Bquals Tritish Yost Secret) SECHE |

Equale Britich MOST SECRET
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HEADQUARTERS
NORTH AFRICAN THTATFR OF OPERATTIONS
UNITED S7/TES ARMY

PO 904

STAFT MEMOIAITDUNM)
18 Juna 1945

UMBER 11 )

PERSONNEL REQUISITIONS

1. The War Department adviscs that many requests for personnel
ape raceived fror different sectlons of this headquerters without
iltdiecation thet these requests have beon coordinated with G-1, thisg
hwadquuarters, The War Dopartment recommondd that gll such requests
he eloared through G-1, this staff, and that ony radios gent contain
the phrase VYeite NACAP!" to Indico’ “* ¢ it hus boen coordinated
through the praper offlcca.

5., M1l regussts for or ingulriss concerning 11,8. Army mersonnal
111 the United Statcs or slsawbere withant the theatol will be trans-
mitted to G-1 whe will indiezste netion or toensmit to higher steff
anthority if necessury. If ecotion taken involves a nunsege to the
war Dapertuent or to another thout = the eods mame of the Ssction
originating the roquest will b ingluded eg woll as "eite NAGAPY.
(LG 31213/036 ﬂ'D?

By commend of the Theator Cormondcr:

- . et
L e 5
L, B, KING /

H;jor, ﬂc qa Di,
lost, fdjutent General

DISTRIBUTION

"5 L

B E&
(Equals ]




peclasaified E.0. 12356 Section 3.3/HHND Ho.

HT/DAUARTERS
NORTH AFRICAN T9V"249TR OF OPERATIONS

TITED SEANES LRI
IP0 55

=

b 0 i [ [ 2 A L R :}

e

HLEEER 10 :]

a1 v 5 8 P )

1. Effecctive 1 Juae 1903, the summer uniforin (iR G00=35
LGO=L0), ia preecribed for officers on duty et this hesd-
L] nartors .

anel

2. The cotton siirt ziay be vorn without necktie cnd with
collex unboitoncd, Skirt mleeves will not be rolled,

By, eéomy:nid of Ghe Theoicr Oomnander;

-
o

' I,I'
CHAT S
\"{‘"- S AT
A, AL ndEe |

Cololiel, S.iG.Diy
atjutent General
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HEDQULRTERS _
NORTH AFRICLM THELTZR CF CPERLTICNS
1PO 534

STAFF VEMORLNDUM )

26 May 1943
8103003153 S )

STANDIIG _OFERATING FROCEDURE TOR GENERLL, JND SPECINL, STIFE SECTICNS .

1. Conpleted staff veork involves the study of & problem and the presen-
t-tion of c colution i puch form thab all that remains to be done on the pert of
the head of the staff division, or tlhe cormander, is to indicate his approval of
disapproval of the completed actiol.

o, In most instances, cumpleted staff work resulis in o single document
prepared fox the signature of the chief, vithoud accoipanying conment «

3. It 13 exper 5ol that the tesistont Chicfs of ataff, G-1, C-2, G=3, Glfs
will take cxeoubtive goi.cn on 211 natters coverod by established policys The
CLief of Staff will Lbe promntly informed of executive action taken by general
stoff scetions on unusual oF imporbont pepors.

h. The beat interests of ihe hesdquerters are served by minimizing routine
work of general gteff aections. To that cnd general staff sections will furnish

the Adjutent Cencral with policies concerning motiers thich may be hapdled by the
Ad jutant Cenoral, vithoub reference to goneral ataff sections.

He Upon regcipt of & puper shich ig debermincd LY the Ldjutant General to
reaulire general ataff oction, the rogoimendations of interested gpecial ataff
seetions vill be obtained end then trengmitted to ihe peneral staff scction hev-
ing primary interest i1 the matter, using Fori M3 (Informolk routing 8lip)s supply~
ing ovaileble doto, ineluding £iles of provious corraspondence ol precedents in

the cooe ot hond, vith a reguest for dasired aclion.

. TIopers requiring aetion by the Theater o Deputy Theater Cormander, ©I
the Chicf of Steff, will be presented o the Chief of Staff by the general gtaff
gecticll CONCETNOL, +4th Lhe concurrences or commcnts of other intercated genexral
etaff secebticus cnd, 11 413, cpeos, Will contain o definite rocomendation for
cotion o be Bakichs

7. 8. Finel cction having been decided upon by the Chief of Staff, or 21
acaiotont obicf of .otufls c1l pepers  dn tho couo +111 be returncd to the
Ldjutent Govorcl's Scction for netivating of the docisions

ba Instructions $o the Adjutont frencral's Section should include the
necessary distribution to accompligh the desired cnd. In gencral, the

L4 jutant Cencrol's Secbion will be pormitied Latbitude dn eliting the final
corrcepondenee and 1n corpection of minor irrcouloriticss The securily
olaasifieation will b2 recommonded by tho scetion of origin. If doubls
arise, the idjutant coneral's Section Till cwnaultrﬁssistant chief of Stoff.
(=2, concerning tho seocurity clussilication to be vaed.

1491
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Staff tiomo 9 RESTRICTZD
Cont (Equals British COIFIDENTILAL)

8. Papers received by the £djutant General which are suthorized for aection
under esdablished policies or those reguiring no general staff ection will be
processed through interestod special staff sections and final action taken by the
sOjutent General, Unusual incidents or matters of importance will be transmitted
to the general gptaff seetion having primery intcrest in the subject for notation
prior to dispctich,.

9. Maintenance of records.

8« Ioch stalf officer on futy at the headquerters must be continually
avnre of tho neccssity for maintaining asccurste records. Except ao in o
belotw, steff scetions will not retain intcpral rocords and will not duplicate

records filed in the Ldjubunt General's Section.

be Staff Scetions are crneouraged to meintain a file of index shcoets
vhich piive fthe Adjutant Generalls Seetion elessification, security classi-
ficotion, the subjeet, and a synopeis of cubjoet matter of the corrcspondence
Such records will be valuable in identifying the preper file when the inter-
ested individuel hos scant recollection of the subject matter of the corres-
pondclice.

L TFrovision is mado for the retention of documents, normally pexrt of
NATOUSA records, in the office of origin vhen, in the opinion of the chief
of gection, sccurity meanuwrcs dictabe the necessity of itholding rocord
copies fyon the Ldjutent Generel's files. Oubgoing copics of such corres-
pondonee will be delivered to the Adjutant General in o sealed and addressed
envelopcs The chief of the scetion concerned is charged with rosponsibility
for safckoeping of tho NATOUS.. record of the correapondence and will furnish
the Ldjutont Genuxyal wiith o file eross refcrence shect (Form #9) until such
time as £iling vith the Jdjutant General's records is appropriate. Chicfs
of scelicus will ccuse o review of tlhcir fileg of corrcspondence of this
nature ot leost once sonthly sdth a vier of delivering correspondence which
no longer requires egpeeciel sceurity measurcs to the L@ jutant Goneral fox
permenenit-récord.,

10. The Jdjutant Ceneral's Scetion is churged with the Lfinal preporation of
all corresvondence, cxcopt corrvspondence relsting to operaticas and military
intelligonec. Instructions for the pubstance of indorsements nnd lebters will be
delivered to the Jdjutent General's Scebion on Torm "3

1l. Dralts ¢f circulsys or crders beoring authantication by the approving
authority will bo tronsmitited to the s jutent Concral for publicetion.

12, Instruetions for prevoration of cables and rodiopgrans will be issued ot

n later Catoe
By comand of the Thotter Colnnnder;

DISTRIDUTICON

Gel'i_‘ll‘--l-, L lG’lD .y
-2 - fd jutont Concral

RESTRICTED

(Lguals British CONFIDENTILL) - -
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HEADOUARTLILS
NONTH AFRICAY THEATER OF OFERATIONS
UNITED STATES A

AFC BT

S5TAFF LEMCHARDU

u
1. In prepapiag subzoing cables or radiogralr
of this headaunrters will be guided by the followsn

a, lessezee Lo subordinatc commands (US) will ordinac! 1y
el M0G NATUUSAY

b, lessages Lo the Yar Department or ecmmands or ingtalla-

ticns pot under the hirisdiction of thisg hoadguarters wll be slpned
o ]

N senhower,

z The siznature 'C in @' will ot be used for messages emanat-

o
ing from thiy hoadnuarbers,

By cormand of the Thuater Coprmanders

, ;gﬁ§;§¥
B s,
HCBERTG
e G- D' "y
Adjatant Genecral

AESLELCIED

(Zounls Tritish CONFIDEITIAL)
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RES 1‘111_;3*_1;
L_.qu e Britiah COIFL

‘iEf'J}QU'LItTJF'rE
KORTH ATFRICAN THELTER OF OFERATICHS
UNITED STAIES ARMY
AP0 534
STLFF 1 JORANDUK)

MUFIEER f 3
IDINTIFICATION SYLBOLS

1, Staff lemormndum Mo« 1, this headquarters, ce, is reseinded and the
fellowing substitutcd therofoy:

ae The following symbels assigned to tnis headquortoers will be used
n nll messgnges tronsmitted by clectrical menns to indicite office of origit

HEADQUARTEHS NATOUSA.
Carmanding Generel,. ; .« +ACG
Deputy Thooter Commandir...essisscssssssesisarssnss <'a'als 4's b e e NADCLE
Chiof ot Steff. .. - A I RO S v oo en e s NACDS
C=l... o gas . « o0 o alVAGAP

G_Elqrnt--n----ipnqltnn lllthTI'IL'-I'EI

B33 ansensaeasiesiosesessie S : . i NAGCT
B e e o v oo n s NAGDS
Adjutant Genoralseeesssssssoss “alwa aves vessNBAG

Adjutant General, Exccutive Division.eeeeesess o s s s s s NAAGG
Adjutant Gunoral; Peroonncl Divisioneseeecececscnss o ons s s NAAGE
Ad jutant Genueral, Casuclty Brianch..cveevesessscsssasssnessssnesNAAGD
idjutant Generzl, Operations Division.sessecssessssosessssssnse NAAGO
Adjutant Ceneral, Postel Division.es... : . nssseeaNAAGP
Adjutant General, Statistical Division.. B e R I B s
Anti-Adreraft Sechbioniessssiaiilosasisenins G snseanneaspinCAC
Army Exchange GervicCeesesssssssivns . cwssmnnassnJUAKS

Cengorship Section, US.ieiieeess ole seoosnnannsese NACHS
Chaplain's SectiofNsssssiesss-iesios KA SN NACHP
Chemical Varfare SectioN.eesvessssscssses i comesueviee s yNACHS
Claims SectioNeesecssascsons PSS I 0 3L DO e Tk ST AUAoe s § L)
Enpineer Section.ssesessssns : ‘ sesoeieniesr s NARIG
Finance SettioNesssnsssasssssrs s alels . ma ek anie u e e e e LIV AT
Insgpector General's SectioNeescccesesssses cinsenssnensaess s NAQIG
dJudge Advocate Genecral's Sectiofeveserreceneces, v o o0 s HAJAG
L A SO SR DI S vie it Blois et dis/sall ¢ 6000 0 ¢ 0elhne s b craiinasaess e siasnsres i IALN

diedieal SectitNessassssss I ] e e L Ei)
Ordnance Sectlonsssssas seiisnssnnsnssacysseVACRD
Provost liarshal Generalisecssess ceivuy sra e en v s e e dAPLG
Quartermaster Seciion, o viaas e niisseesy s NERMC
Sipgnol SectioN.iees es srasanssnssssssss s NASLG
Special Service Section.... i veoneen o NASS

Transportation Secbion.ciessrecsisicsnsrsrnasnss 1,4{%i] « o WATPI

By cormend of the Theater Commander:

i'

i
(

f.-‘{&--" v p _{
DISTHIBUTTION: '{;/ uf)u THTS !
it R '...L‘lone.l_, AsGaD.,
R'E B:T-R I.¢ T'BD Adjutant General
(Equals British CONFIDENTTAL)
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RESTPICTE

HEADTARTTRS
FORTIE AFRICANW THZATER OF OFERATIONS
UNTIED STATES ARMY

LFO G54

B Mo 1543

STAFF MELCRANDUHM )

IMTMEER

OBSERVANCE OF MOTHERS' DAY

l. The President's proclamation, &0 April 1943, directs that on
tiothers'! Dax, & JMay 1943, flags be disnlaysd on Public Buildines and
that all citizens renew their orivate exprossions of love for Molhers
of cur country.

2e DMothers!' Day will he ohserved as in pricr vears, opn far as
practicabile, auc each officor and enlisted man will be encourapsd +

1L
send & letter home.

sonmazid “of the THester Oomnander:

Afl
A LT A
SR
1. Ve ROBERTS,
Colonel, A.G.D.,
Adjutant Ceneral.

DISTRIBUTION:

llﬂlf

Information copirs to
AFFY Btaff Seclions

HLEST R I ET R

(EquaTs British COMFIDETTIAL)
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RESTRICIED

HEADJUARTERS
NORTH AFRICAN THEATER OF OFERATIORS

UNITED  STATES AR

21 Lprid 1943

STATF MELMORANDULM

NUMBER 3

Autheatication of COmMDicoCLONE o tls s 's s e At : T T
M il Addresse.sasdsss e e I R e R TSR L e

== AUTHENT TCATION OF COMMUMICATIONS

fluthentieation of thealor communicnbticns and crders except
(reneranl Court-Martial Orders will be aeg Lollows: iy

2. To subordinate headquarters aad onits:

"By command of the Theater Comiander!
L' To higher headgquarters and thcoss not ineluded in a ol
vor the Theatsr Commapder

(AG 315.5/084)

IT -- MAIL ADDRTSS

Lo OfFiciol snil oddress for Ehis hapdgquarters will be AFO 554,
cfn Postmaster, New York Citv, Mew York,

2« Persoiarel assipnod to this headquierters should notify their
correspondents of their correct address.

a8 D[xamples

Pri. Johin Doe, 1208552
Section, HATOUSA

AFD 534, G.f"'-' Pagtmaster

New Yorlk City, Hew York

(AC 312.4/085) 1487

By comnend of the Thester Commarider: ,

T )

. V. réBERTS |

DISTRIEUTION: Colanel, A.GaD.,’

nan Adjutant (eneral.
RESTRICTRD

(Equals British CONFIDENTIAL)
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