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HEADQUARTERS
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ALLIED COMMISSION

APO 8934

G-1 SECTION CIVILIAN PERSONNEL

Susject: Transfer

Ta civil affeir gection

1. Reference your letter An/16/1/10

2. Approval is granted for the transfer of

employed in local government

Sub-Commission (*).

6 July 196 .

=

dated .......... 3 August 2946
yittine cuglielmo

Sub-Commission, to . gdvil Affairs gection

3. Classification and wage rate to remain the same . ... E‘-ﬂm}gﬂf;}t-
q_ rade
at .. S ey FoFEY 7‘1‘1'0 lire per W§¥month.
Plus gost of ypiving’ ponus
ROOOCIDRR
) BT w4
copies to ; FovEl TOVE: WECRRERR
Internal gecurity
File—

Effective 1 ML 62 <0

(*) Mo employee will be permilted 1o change from ane Section to enother without the sgreement of the respective employing

Settionn,

Civ, Pers. Form 6
Nov. 44

]

/] R‘ICHAPDB BULLOCK

Major Infantry
AGJ Civilian
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N FRADGUARTERS m._’f COMMEESTON
| " ., m
NG LOOAL COVERIGOINT SUB COBARCN

MY26/ 3/ 1 Tel 5 495
SURTHCT § Pags foe trovelling dn W9 Vehicles. 9 July 1946
0 t Aspdatant AdjJubont,

1 e, Wailliam Vittine anItalim
civiliom, esployed as Chief Olexk in this Sib Comnionlon, is in |
noodl of o pew pass Por trevelling in WD velijoles, |

2 Tho old pans copdred on the 3let March end 1 will be
approciated 4f o vew pass will bo isnuwed %o him

Je Ho e 4n necd of trumepartation as he has to go n great
aptanose €0 oome to andl roturn Brem werle, He aleo has ogoaglon
%o travel 4n WD vehdoles to Ytatlsm Covt, Departomnts on business
of thds 5/0,
g {
S
“_-"{_/ et
C. Gy R VWILLYTAMS
¥p,Jor
W Tacal Govermmued Sub Oomdanion

oA
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HEADQUARTERS ALLIED COMMISSION
G-1. SECTION CIVILIAN PERSONNEL
AFO 3D3

pate ... 21 Mey 1946

SUBJECT: Reclassification,

T =]
T .Local Government S/C.

1. Reference your letter ... reauest . . dated ....13 May 1946

XXX 2. Approval is granted for the reclassification of ... NITTINE Guglielmo. .

Jr.Admin. ASShe status of... . . oenior Admin.Asst. S salary to

3960 7480

... per-dey, month, T Lus cost

Ty s ;
living bonus.

range from .........

Effect+ive 106 May 1946 .

XXX It is the polley of this Headguarters, as determined by the Civilian Personnel Paolicy Boaid that salaries
of civillan employess will be increased groduslly, in accordance with their performaonce, rather than im-
medialely Increpsed to the maximum on completion of the seven day probationary perlod,

Copy t Internal Security

Civ Pers Form 5 File
L, 4
wh Ay Ha g o

Aug 44
;’ » FJO Air Corps y
(' BAsst G-1 American

B s
|
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komis 0. Tloaps Lofoossed o @ Lopurbirt oamiaramon: § repacation off all satgeing
WAL fur sigrature dlatrdintlioe of soxk Ry 49 writts odevis ;3 ensues
the suwoeth cuerisg o clordond soad aomlr Lolpntivn Quialls ie an artrensly Lusy
oiss s

3617
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HEADQUARTERS ALLIED COMMIGSTON

TOOAL Uﬂm&hﬁﬂjg?ﬁ COREITSSTON
AG/16/38/16 Tel: 286
SURTECT: Use of Military Transpord, 27 Docewiber 1945
10 1 Adjutant :
1o Slgnor Guglielno Withine, (4dentity Cexd No. 29040) in emmlyed ag

g junloy sdministrotive applotant by this Sub Conmdsoion.

25 Moy o perndd to ride on WD vehioles plesse bo lssued,

w7

RALFH R. TEMPLE

lia Jox
Directar
Y/ um Local Government Sub Comdsslon
r;‘~
: |
11} o {1 fL 4
| 4 3 d |
oSg PRI
SN il{,‘~-- b ke ;
i\..l-lr ‘ 5
§ '{ M"' b o
A\,
r .\‘_, \T'-' 3
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HEADQUARTERS ALIXHD COMTSETON
APO 39,
LOCAL GOVERIMENT BUB COMMISSION
A0/16/368/1.6 Tol: 284 :
SURTHOT: A0 pass, 27 Deceorber 1945

70 ¢ Internnl foourity and printing of'icesr,

May en AU paso be dspued plesse in raspect of Slgnore Gupdielmo WITTINE
vho 1o euployad by this Sub Commdsaion ng a Junior adninistrative sssiotont.

. M
v/ 4>

RALFH R, TEMPLE
e Jor
Direotar
i Local Goverrmeant Sub Comwdagion

L'fJ'_'j 5

797
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ALLIEL cOMMISsOoN~—"———

OFFICE OF THE HEADQUARTERS COMMANDANT

% | o = W = O 3 U g P {'" L Mﬁ
SUBJECT: \A Mz W S

TO Bt ilo i d b T o =

()

S I ) A VL ¥ I
Above named has been screened by this office and is judged:
| <] suitable for employment.
!' | not suitable for employment.
[ | may be employed subject Lo further checking.

| | employment held in abeyance for turther investiga tion.

'd"'la._._-—
/’EA»W&’ =z
PEVARS NS b B,
WOTHRIE.  © g,
Internal Security Officer 61 -_i.
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HEADQUARTERS ALLIED COMMISSION

APO 80X
G-1 SECTION CIVILIAN PERSONNEL

...B. Digembrea. . .45 . 1944

SUBJECT : Employment of Civilians.

TO - Local Goverament 35/0
Major Temple

1. Ref your. .. AC/%638/LG  dated_ . . $€ Dec, 45

a4 1 Jr . Admin.Asgst. at a rate
not exceeding 5940 Lire per #xx/month.Plus living bonus.
3. The minimum rate which is__ 2420 Lire per de®Zmonth will
be paid for the first seven days, and may be increased commensurate with em-
ployee’s skill and abilily set out in para. 2 above. It is pl:l]i{:jf of this Fead-
gquarters, as determined by AFTHQ. Administrative Memorandum No. 47, dated
16th November 1944, that salaries of civilian employees will be increased gradually,
in accordance with their performance, rather than immediately inereased to the
maximum on completion of the fourleen day probationary period.
4, Your attention is directed to Office Memo. No. 15, this Headquarters,

dated 1sb Angust 1944,

Effective 10 Pecember 45

361 3
¢ G40 # 7 %

ol ” 0 '_'3 o HAE (" 1IT{IN I
G[Tl'. PEI'H. Fl:il'm ‘- -'JH £ ﬁ '!E--I-.,

F

i Y5 a. ; ' ) ({f} Lt A Corps
ug. = g - \ Asst, G-1 Amer.




HEADJUARTIRS ALLIED COMMISSION
APD 594
LOOAL: GOVAITEAT! SUD OOMMIASIoN

Frammn 10 Dic. 4 S

T.;:;Ifg' AL  PASS
IOLDER: Sige WITITNE, Guelielmo
Idortdty Oaxrd Wo, 29040

Tho above mentioned 1s emvloyed in Locsl Gevernment o and ponding
the lssue of a permanent pmar this le 0 sexve as tomornr mng to permit
higy E!"L‘I‘:',r and {:-':":it off the Hie A Duiﬂin{: = Walis Iy 10 -12 B

E——

A

RALER R, DOPLN

M*;Jur
Mractar
DATE: 7 Decciber 1945 Local Governmant Bub Comipsion

Ri{/mm

963 2
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A. C. CIVIL.AN PERSONNEL G-i SECTION

CLASSIFICATION QUESTIONNAIRE

The form below is for use when employing a4 civilian as Junior Administrative Assistant or any
higher position and also for use when requesting reclassification of a present employee to a higher posi-
tion (in accordance with par. III and V Office Memorandum No. 15, this headquarters, dated 1 August 44),
For reclassification, the form should be filled out by the employee in conference with the employing offi-
cer and signed by the latter. In filling & new position the employing officer fills out the form. Affer
completion the form should be brought to Clvilian Personnel, Room 11, Ground Floor, by the employee
or applicant concerned. A carbon copy of this job descriplion should be retained and future identical
jobs described by quoting reference number, show below.

This form is for u job description cnly and shonld not include the incumbent’s experience and edu-
cution unless he is unavailable for local interview, The job description should include:; 1. The degree
of supervision under which the employee will work. 2. Any superpision by the employee 0f other wOrkers.
3. A4 factual word picture of the betng done or to be done. Avold ambignous words such as « agsists =,
« hundles », ¢dliﬁcultr, . complex », ete. A sample job descriplion of the position of interviewer (Junior
Administrative Assistant) in Civillan Personnel follows: «Under general direction of the head of the
Personnel Office interviews civillan applicants for employment. Supervises two civillan clerks who help i
applicants In filling out applications and one clerk who administers tests and keeps application files, |
Interviews applicants in English and Italian, Classifies them and refers clerical grades directly for

placgment, Refers applicants qualified for supervisory work to a Civilian Personnel Officer for check

interview and placement referral »

Classification reguested by ‘4W£ / L g . M""‘
fEuh Commiasion or satt.lnn}
Employee's or applicant's name M/{' rj/A/_,E. ‘& L4

Present job title Proposed title

Job description

Date

Reterence mumber Mt\ 13‘14 b a3

Civ., Pers. Form 2
Aug.
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