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ROCHDURE FPOR HANDLING SCHEDAS.

e xamine ascpeda and on basis of data therein, note, in
upper right hand corner, “suspended" or "confirmed", with date
and initiels of officer making decision. Write any pertinent
comments on back.

2 Iin the case 01 personsg conifirmed, prepare two copies
of the defasecistization cards, (a) for the Provveditore, (b) for
your {lle,

s In the case of persons svspended, prepare three copies
of defescistization cards, (a) for the Irovveditore, (b) for
yvour file, (c) for the Education Subcommission.

4 All coples of defasclstizatlion carde will be arranged
with the followinc break downs

Ly dad .
I Juﬂpenﬁ?dﬂi c, B, eto,, by individual provinces

1. Parsonnel of Provvaeditorato - arranzed slpha-
betically.

2« I'resldl.
3. Inspectorsa.
"1'- lreoctorsa, :'
5. Teachersa, '
E’- ﬂ‘bhEI‘H.
I11. Confirmed.
same break down and arrangoment.
D dor mll persons suspended, p pard.:)a i@tter of suB=-
pension (6 coplesd for the signature Of the P.0., including in
thea one letter & liat ol mll those suspended on a given date.
Distribute ag followes : (a) P.C. file ; (b) Education Offioce
file; (e) d,e,f) Provveditore asgli Studi for distributionj(c)

to Pretfect; (d)y. intendensza finsmma, (@) inspector or preside
concerneds () srovveditore's file.

O, Provveditore: will write individual letters of suspension
to each paraon suspended,
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Te sehedss will be submitted to Public S8sfety Officer
for comment or approvsl.

8. When schedes are returned by FPublic Safety 0fficer,
flle, in Regional hdueation 0ffice, alphebetlically, regardless
of categoxy or proviance, but separately {or approved and
suiguended personneal .,
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